QuickStart Guide

Welcome to WebSPIRS 4.2

WebSPIRS (SilverPlatter’ s Information Retrieval System for the Web)
lets you use your web browser to search SilverPlatter databases.

Contents

This guide shows you how to get started with basic WebSPIRS
searching.

Don't forget you can aso get detailed help while you search by clicking
@ on any WebSPIRS page, or on the WebSPIRS toolbar.

Y ou can a'so get information about a particular database you are using
by clicking

Searching for Records

Selecting the Databases Y ou Want to Search
Searching for and Displaying Records
Using Limitsto Narrow Down Y our Search
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»  Saving Your Search History

Additional Features

» Using SDIs (Selective Dissemination of Information)

e Using Alerts

e Using SilverLinker to See Full-Text Records

*  Seeing Local Library Holdings Information

»  Getting Copies of the Documents (Document Delivery)

Note: Some of these features, and the way you use them, depend on the
database you are using and your WehSPIRS configuration. For example,
SDis, Alerts, SilverLinker full-text links, information about library
holdings, and document delivery are only available if your system
administrator has set up these features for you.
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Selecting the Databases You Want to Search

First you need to select one or more databases to search.

The Select Databases page usually opens immediately after you login
to WebSPIRS, or you can click on the WebSPIRS toolbar.

¥ WebSPIRS - Netscape
Select Databases @ (hianed (FEiber ) ((88) (e
(> HELP
Server: FANGIO -
-@ Databases
[T IDIS on SilverPlatter (1966-1998/07)
¥ MEDLINE (R) 1997 £ Searches
[T Zoological Record Vol.129-133 7! Suggest
7 PsycLIT 1993-1995 (&=l Index:
I HealthSTAR 1996 I ——
' ERIC 1966-1981
-
o 6 Qi
T CINAHL (R) Database 1982-1996 bkl
Records
| (== | |Document Done

1. Click the checkbox next to each database you want to search. You
can select and search as many databases as you like, but
remember...

»  Some search tools like Thesaurus and Suggest are only
available when you search asingle database or database family.

*  The databases may not have the samefields: if you searchina
specific field, you'll only retrieve records from databases
containing that particular field.

If you are not sure which databases you want to search, click Find
Relevant Databases for assistance.

2. Click Open Selected Databases to gotothemain Search page and
start your search.



4 QuickStart Guide

Searching for and Displaying Records

Now you can search for records and display them.

The Search page opens immediately after you select the database you
want to search, or you can click on the WebSPIRS tool bar.

# WebSPIRS - Netscape
Databases in use
e [Click here for database informatior| =]
& Words anywhere  Title © Author © Subject
2 Eind: =l
1 En
£
ugge:
I English ™ French ™ Spanish ™ German I Italian
2 (Fet Ot i) Gl i Cyrrent limits: (none)
. 1 The
@ Detertnine how search results are displayed and other options.
Search Results
Betvpe Checked ) [ 449 Displar
] ¥ #2 IU.Jtntion play
7 #1 diet 499 Display o Shiuharked
Cotnbine using: M Records
# and T or -_
£ About WebSPIRS
&R |Docurment Done Sl D aP |

1. Typeaterm or phrasein the Find: box.

Y ou can combine your terms using operators. Then arecord isre-
trieved only if it includes:

* All the terms separated by AND.

» Any or al of the terms separated by OR.

» All theterms separated by ADJ, if they are next to each other,
and in the same order.

* All the terms separated by NEAR if they are in the same
sentence (in any order). A number after NEAR specifies how
close the terms must be.

» Atleast onefield containing any terms separated by WITH.

A record is not retrieved if it contains any of the terms following
NOT.

Use parentheses to group termsif you are using two or more opera-
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torsin the same search. Add * to aword to find records containing
that word followed by any number of characters. Use ? to find
records containing that word with O or 1 characters replacing ?.

Click Start Search.

WebSPIRS searches the database for your term and automatically
displays any retrieved records (unless you change the immediate
record display option). WebSPIRS automatically updates your
search history after each search you perform.

Click the “Display” link in the Search History pane to display
records from any of your searches or rerun searches against new
databases.

Use the buttons at the | eft to combine or delete search statements,
save your search history, or access your SDI account.
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Using Limits to Narrow Down Your Search

You can focus your search by applying various limitsto your search
statements.

Onthemain Search or Search Builder page, click to openthe

Limit Your Search page.

i WebSPIRS - Netscape
Limit Your Search
(2> HELP
Select the values you want, then click Set Limits. Your search will then retrieve only records —
that contain the values you selected in those fields. (et
A Bearches
(3> Limit fields in: MEDLINE (R) D Suageet
PY-Publication # Any Year © 1997 to 1999 EEindex
Year: o From To ] Thesaurus
oi’ LA-Language [{any value) ﬂ
Of Article: |AFRIKAANS
\ Egl_‘rifﬁil\? N Erfalra'riaa?un
CHINESE El o7 protiared
To select multiples, hold down the shift, cttl, or command key and click.
CP-Country Of [(any value) |~
Publication: |AFRICA
ARGEMTIMA
AUSTRALIA
ALISTRIA i
& == |Document Done

1. Select the limit values you want to apply. For information about a
limit, click onitslinked field name. To remove alimit, reset it to its
default “any” value (that is, “Any Year” or (any value) and so on.)

Note: Thelimitslisted on this page may not appear in every data-
base you search. This meansthe limits may not retrieve all possible
records from a multiple-database search. For more accurate search
results, use limit fields that exist in all databases.

Click Set Limits.

The limits you selected now appear in the Current Limits: field on
the Search and Search Builder pages. They apply to all searches
until you clear them, set other limits, change databases, or logout.
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Changing the Way Records are Displayed

You can specify how you want WebSPIRSto display records.

Onthe main Search page or Retrieved Records page, click
to open the Change Display Options page.

#7WebSPIRS - Netscape
Change Display Options
2 What to display
Records to show at once: |10z &) Databases
Show field names with: [Short labels | P —
®Display records with: 3 Sugpest
© Title only ¢ Citation only Elindex:
€ Citation and absiract © Complete record ] Thesaurus
0— @ Specific Fields: CITN, *SHW, *LHM, *LHC, AB, FIXT
@ Sorting B,
& Do not sort o Shauiaied
© Sort by: |- Fields below are unique to MEDLINE (R} - =l Ry
& Ascending © Descending (if fewer than |50 =] records) |
@ Showing results:
© Display intermediate results in search history
™ Display results by database in search history =l
= [=0=| |Document Dane

1. Makethe changesyou want. You can:

e Change the number of records displayed on screen at one time.

»  Choose thefield labels you want to use.

»  Sdlect the fields you want to see within records.

»  Sort your search results (by name of author or journal).

»  Select the details to include in your search history.

*  Change when retrieved records are displayed. (Displaying
interim results for the parts of a phrase, for example.)

2. Click Confirm Changes.
WebSPIRS returns you to the page you were on before.
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Using the Search Builder

o+

You can also build up a search by finding a termin a specific field in the

records and combining it with another term and field.

On the main Search page, click to open the Search Builder.

#WebSPIRS - Netscape
Search Builder @ | somren ) (Bkto St | (Lo
Type your terms and select the fields to use in the search. Click Start Search when you have entered — I
all your search terms. To select multiple fields, hold down the shift, ettl, or command key and click
@ Terms: [nernia ==
m[{Terms amwhere) B 0 Buggest
— Fields below are uniqus to MEDLINE EXPRESS (R) 1/96-6/96 — :|
CITR - CITATION i
TO - ORIGINAL TITLE =l
“ and © or © not
[atabase
Terms: [treatment Information
in[AD - ADDRESS OF AUTHOR = A Records
WS
WESH - MEDICAL SUBJECT HEADINGS
MIME - MINOR MESH HEADING S =l
@ (Be Gher i) Tl AllLiits) C'yrrent limits: (none) |
=
E@\ |Document Done Eal

1. Typeaword or phraseinthe Terms box, and highlight thefield you

want to search.

Y ou can type multiplewordsin asearch box. For exampledogs or
puppi es. To link two concepts together, click on one of the and,

or, or not buttons between the two search boxes.

Click Clear All Limits to clear the limits that are currently selected,
or Set Other Limits to combine thiswith limiting your search
through items like the publication year, or publication type.

2. Click Start Search.
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Using the Index 9

ThelIndex listsall of the searchabletermsin a database, and the number
of times each term appears. The General Index lists every term. Many
databases al so have separate indexes for specific fieldsin that database.
The Index is very helpful for looking up author names and hyphenated
phrases.

Click on the WebSPI RS toolbar to open the Index.

#7WebSPIRS - Netscape
Databases in use: -
= Logout
° [Click here for databasé information. =]
0—>Index: [General Index v -
@ Term: [protein m
<H Prewious Mext = |2O j terms Checskeead"':[hems -EHSU@
™ PROTEIN {/06482) (@ Thesares
~ PROTEIN- (50)
~ PROTEIN-A (43)
 PROTEIN-A-GOLD (2}
C PROTEIN-A-MEDIATED (7) o Shouliatked
I PROTEIN-A-PURIFIED (2) B
C PROTEIN-A-SEPHAROSE (/)
 PROTEIN-A-SILICA (1)
© PROTEIN-A-TAGGED (/)
™ PROTEIN-AA (/)

|Document Dane

5
4

1. Select anindex from the Index: dropdown list.
2. Typetheterm you want to find in the Term: field.

3. Click Go to Term to display your term (or its closest match) at the
top of thelist.

4. Check al theindex termsyou want to search for, then click Search
Checked Terms to see the records containing the term. WebSPIRS
uses OR to combine multiple terms, and retrieves records containing
any of them.
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Using the Thesaurus

Many SlverPlatter databases include a Thesaurus, whichisa
standardized list of permuted subject terms used to index the database.
The Thesaurus gives a definition for most terms, and shows both
narrower (more specific) and broader (more general) related terms.

Note: Not available for all SilverPlatter databases, or if you selected
multiple databases.

Click on the WebSPIRS toolbar to open the Thesaurus.

#7WebSPIRS - Netscape
Databases in use | Logout
° [Click here for databWe information. x| (@ et
€ — s smicc e
|5 | subjects [SEa“s"Jb,‘iE% kEd][Chei);pdlnSﬂijedS] [5& Soadias ]
i 1| %' Suggest
(22 Index
NUTRITION
e_> ¥ Adolescent Nutrition s
I Animal Nutrition
I Assessment, Nutrition, see Nutrition Assessment
. 7 ’ . . Database
I~ Biochemical Phenomena, Metabolizm, and Nutrition
™~ Child Nuirition [ e
™ Child Nutrition Disorders
™ Enteral Nutrition
™ Home Parenteral Nutrition, see Parenteral Nutrition, Home
I~ Home Parenteral Nuirition, Total, see Parenteral Nutrition.
Home Total -
[ [=D= |Document Dane

1. Typeaterm or phrasein the Subject: box.

2. Click Go To Subiject.
WebSPIRS scrolls through the list of Thesaurus terms and displays
your term (or its closest match) at the top of the list.

3. Check al thetermsyou want to search for in the database. (Click on
any linked term in the list to get information about that term.)

4, Click Search Checked Subjects to search for the singleterm or
Explode Checked Subjects tosearchfor thetermandall narrower terms.
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Getting Suggested Search Terms

You can get suggestions for alternative search terms related to your
research topic. These terms are taken directly from a database's own
subject descriptor terms so may give more precise search results.

Note: Not available for all SilverPlatter databases, or if you selected
multiple databases.

Click on the WebSPIRS tool bar to open the Suggest page.

#7WebSPIRS - Netscape
Databases infuse:
° | Click here for database information. x|
To see subject terms that might result in a better search, type alpossible subject and chick @) Datobases
Suggest Terms. Click on a suggested subject term to learn e about it.
.,@} Subject: Idi et ( Sugget Temns J(Sea'gﬂhphecke‘j]( Fn ]
jects Checked Subjects,
Suggest
Suggested terms for: diet =
M Diet 7] Thesaurus
F Neoplasms
¥ Animal-Feed —
. . . abase
F Diabetes-Mellitus-Non-Insulin-Dependent
. Showhlarked
[ Dietary-Fats M Reoonis
[ Fatty-Acids
-CAboutWebSP\RS
" Health-Behavior -
I Adipose-Tissue b
I Aftercare
[ [=D= |Document Dane

1. Typeaterm or phrase in the Subject: box.

2. Click Suggest Terms.

WebSPIRS displaysalist of suggested terms. If the terms are hyper-
linked, you can click on them to get moreinformation such as scope
notes, definitions, and related terms.

3. Check thetermsyou want to search for, then click Search Checked
Subjects.

WebSPIRS searches for your term(s) and displays any retrieved
records.
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Displaying and Using Records

You can mark records, display all the fieldsin the record, and search for
linked terms that appear within records.

Onthe main Search page, click the“Display” link next to any searchin
the Search History pane to open the Retrieved Records page.

# WebSPIRS - Netscape [_ O] x]

Records: 11 to 20 of 106482 ave )(=E-mai ) Back1o Search)
Search protein @ <HPrevious J[ M hange Display |21 @ e
0_.. ™ Record 11 of 106482 in MEDLINE (R) 1997 2/ [ Datebases
TI Developmental changes in the constitutive and inducible
. Gearch
expression of cytochrome P450 3A2.

417 Wright-MC; Edwards-RJ; Pimenta-M; Ribeiro-V; Ratra-GS; i

Lechner-MC; Paine-AJ

£0: Biochem-Pharmacol. 1997 Oct 1; 54(7): 841-6. (= Thesaurss |

IS5 0006-2952

La ENGLISH

AN 98013188 Dtz
™ Record 12 of 106482 in MEDLINE (R) 1997 Vazgzjrrsi:med

TL Influence of acute and chronic ethanol treatment on muscarinic

responses and receptor expression in Chinese hamster ovary cells.
417 Chang-71.; Puhl-HI; May-LG; Williams-C1; Aronstam-RS

20: Biochem-Pharmacol. 1997 Oct 1; 54(7): 833-9.

IS5 0006-2952

T a4 TIRTET TCTT

[ [=D= |Document Dane

1. Scroll through your search results.

»  Click: the checkbox next to any record’s number, to mark it.
WebSPIRS keeps the set of marked records until you clear it or
log out.

e Click onalinked record number, to display all thefieldsin that
record.

*  Records contain links (like this) for author’s names, journal
names and other terms. Click on alink to search for additional
articles by that author, all records from that journal, or other
records containing that term.
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Printing, Saving, and E-mailing Records
You can also print, save, or e-mail the records retrieved by your search.

Onthe main Search page, click the“Display” link next to any searchin
the Search History pane to open the Retrieved Records page.

#7WebSPIRS - Netscape

Records: 11 to 20 of 106482 ([ SFin )([ElSave )(=IEmail) (Backto Search)
Search: protein @ Frmioe (Nesct ) (Change Display [21 @er )

|»

™ Record 11 of 106482 in MEDLINE (R) 1997 ) Databases
TT Deve.lopmental changes in the constitutive and inducible M
expression of cytochrome P450 3A2. | |
417 Wright-MC; Edwards-RJ; Pimenta-M; Ribeiro-V; Ratra-GS;
Lechner-MC; Paine-AJ

£0: Biochem-Pharmacol. 1997 Oct 1; 54(7): 841-6.
o—>1ss1\1 0006-2952
La ENGLISH
AN 98013188 Dotz
™ Record 12 of 106482 in MEDLINE (R) 1997 V%Sw:med

TL Influence of acute and chronic ethanol treatment on muscarinic

responses and receptor expression in Chinese hamster ovary cells.
417 Chang-71.; Puhl-HI; May-LG; Williams-C1; Aronstam-RS

20: Biochem-Pharmacol. 1997 Oct 1; 54(7): 833-9.

IS5 0006-2952

T a4 TIRTET TCTT

[ [=D= |Document Dane

1. Scrall through your search results. Click the checkbox next to any
record’s number, to mark that record.
2. Click Print, Save, or E-mail.

WebSPIRS takes you to the appropriate page where you can select
the way you want to print, save, or email records.
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Saving Your Search History

The main Search page displays your search history —a list of all the
searches in the current session —in the Search History pane. You can
save searches so you can run themagain later. Saving a search history is
very helpful for complex searches or those you perform regularly.

In the Search History pane on the main Search page, click to
open the Save Search History page.

2
i WebSPIRS - Netscape
Save Search History save Rstor “iogut
(2> HELP

Type the information below, then press Save History. All the searches currently in your @b
search history will be saved. Your email address is used to keep your saved search histories (et
separate from other people's.

A Bearches
. 2 Suggest
@ Your email address:
(B2 Index
Iyourname@university. edu ] Thesaurus
@ Descriptive name for this search history:
Inutritj_on research Eﬂﬁ,‘i‘aﬁi&m
Showhfarked
IT/Re:nrds

@ Expiration date for this search history:

Month Day  Year T About WebSPIRS

[angust — l[28 =][z000 5]

4
& == |Document Done

1. Enter thefollowing:

* Your eemail address. (WebSPIRS uses thisjust to identify the
search history, not to mail anything.)

* A namefor the search history.

* Anexpiration date.

2. Click Save History to save all the searches from your current
WebSPIRS session.

Y ou can retrieve these searches in the future by clicking Load His-
tory on the main Search page.
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Using SDIs (Selective Dissemination of Information)

You can save a search, and then have it automatically run again later,
and get the results e-mailed to you. Thisis called an SDI. Your system
administrator must authorize you to create SDIs, and is responsible for
re-running them, for example, when the databases are updated.

In the Search History pane on the main Search page, click
to open the SDI page.

#7WebSPIRS - Netscape
Create New SDI
Search: protein
Groups Eric ) Databases
®SDI IProteinSearch (letters and A Searches
Name: numbers only) 3t
- ungge:
@Email: Imymail @library.com I Suspend SDI =
[EE] Index
Month Day Year (T Thesaurus
o_‘ @Expires: |September Z[[1 [][2000 £ (T) Merts
@1nclude... ¥ Record number and database name
¥ Field labels: [Short labels =
@C t: - — @)) Database
omment:[Results of Protein Search| =l s
VShowMar‘ked
Records
= (onavess)
. LAbout WebSPIRS
[ Use comment as email header -
1| >
& == |Document: Done :

1. Enter aname for the SDI, your e-mail address and an expiration
date. Specify the record detailsyou want to see, and add a comment.

2. Click Create SDI.

Next time the SDI runs, you get an e-mail message containing any
new records that the search found.

Y ou can check the detail s of your SDIsby clicking onthe
main Search page.
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Using Alerts

You can also subscribe to an Alert, which is a search that your system

administrator has set up, and re-runsregularly. Theresults are e-mailed
to you. Your system administrator must authorize you to use Alerts, and
isresponsible for re-running them, for example, when the databases are

updated.

Click on the WebSPI RS toolbar to open the Alerts page.

¥ WebSPIRS - Netscape

°
To see subscriptions, fype your email address, then click Set

Logout

18]z
g &
g
i

Address
Register
@ Subscriber: [mymail@library. com [ SRS J [ Gubscrigtions ] [ seamtes )
(¢! Suggest
(2] Indes:
. B (=
Alert Name Subscribe %}
Alerts
alertltraumaorsiress (Dawns ]
alertfearspidersnake r
alert3agoraphobia r <
headmaster - rChouhikec
sdiadminone r
alertoneonly r |
E#‘ \Ducumem. Done

1. Enter your email address and click Set Address.

Register Subscriptions.
Click on an aert name to see more information about it.

Check the Alert Name to which you want to subscribe, and click
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Using SilverLinker to See Full-Text Records

You may beableto link to thefull text of your retrieved records, using the
SlverLinker feature.

SilverLinker ® on the Select Databases page means your retrieved records
may have links to full text documents available from publishers’ web
sSites.

Note: Only available if you see next to any of the recordsin the
FTXT field.

If you are not aready looking at retrieved records, on the main Search

page click the “Display” link next to any of your searches to open the
Retrieved Records page.

=1 E3

#WebSPIRS - Netscape

Records: 110 10 of 279 ] @ ]
Search: journal-of-husiness-ethics HPrewious [ M 11 [(W
FY 1958 = || &) Dtabases
I Record & of 279 in PAIS International 1972-1999/01
T Ethical beliefs of Chinese consumers in Hong Kong.
ATE Chan, - Andrew; and-others & Suggest
50 Journal-of-Business-FEthics; 17:1163-70 no 11 1998.
0 _] Full text from SwetsMet (US Mirror) =]
PY 1998
I Record 7 of 279 in PATIS International 1972-1999/01
TL The American Associalion of Advel.'tising Ag.encies {4As)
Standards of Practice: how far does this professional |/ itoataried
association's code of ethics' influence reach? el
AT Maes -Teanne-D.; and-others
30 Tournal-of-Business-Fthics; 17:1155-61 no 11 1998.
FTOCT: (Gakts®) [Full text from Swetsiet (US Mirror) =]
oY 1998 hd

| (== | |Document Done

1. IntheRetrieved Records page, click Link To to link to the
publisher’ s web site and download the document.

If there is a drop-down list, the document is available from more
than one site. Click Link To to access the first web site, or select a
different one from the drop-down list.
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Seeing Local Library Holdings Information

Your system may be set up to display holdings information about
documents cited in your databases.

Note: Only availableif you see next to any of the records,
or if you see a holdings message or a call number in the LHM or LHC
fields.

If you are not already looking at retrieved records, on the main Search
page click the “Display” link next to any of your searchesto open the
Retrieved Records page.

¥ WebSPIRS - Netscape [ (O] x]
Records 110 10 of 338 o
Search: PROSPECT <HPrevious |11 (@m
" Record9 of 338 in PAIS International 1972-1999/01 - [Wﬂ]

TL Sovereign myopia. -& Searches:
AT Bosco,-David-L.. @Su?
30 American-Prospect; p 24-7 N/D 1998.
PY 1998
0 I SGD Retains current year @ Thesaurus
VXX 1n0.20 1995 VYM v.14 1993 XAF See fuller holdings
XAF XAGP Retains current year
YSM 1990 YSM YSMM Main E838 1990 ZTL 1-20
1990-1994/95 oy o e
COFdE
I Record 10 of 338 in PAIS International 1972-1999/01
Tr Will libraries survive?
AT: Nunberg,-Geoffrey |
30 American-Prospect; p 16-23 N/D 1998.
v 1098 =
[ (== |Docurment: Done

1. IntheRetrieved Records page, a holdings message givesyou
information about whether thereis alocal copy of the cited
document.

Sometimes you might see (@ekforhaiings+) . Thisis adirect link to your
library’ sonline catalog. Click on it to connect to the catalog and see
more holdings information.
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Getting Copies of the Documents (Document Delivery)

Your system may be set up so you can order cited documents froma
document delivery service.

Note: Only available if you see next to any of the records.

If you are not aready looking at retrieved records, on the main Search

page click the “Display” link next to any of your searches to open the
Retrieved Records page.

i WebSPIRS - Netscape

Records: 1to 10 of 781
Search: hospital and (health or medical) @

(2]

Backto Search
“HPrevious

- EE) () S ) [@wer )

TL Hospitals fight to stay healthy.
AT7: Birritteri,-Anthony

PY: 1998

Record 2 of 781 in PATS International 19
TI Medical care at the end of life:
CcOsts.

AT Garber,-Alan-M.; and-others; Na
PY: 1998

I Record 3 of 781 in PAIS International 19
TI National health expenditures in
ATT: Levit,-Katharine; and-others

I Record 1 of 781 in PATS International 1972-1999/01

50 New-Jersey-Business; 44:28+ J:

;I 4g ) Databases

¥ WebSPIRS - Netscape

Lo
. Order Document &
You can order the document from one of several sources. Seledt the document source and  —] ) Datebases
delivery mmethod you want, then click Order. Click on the sourde's natne to obtamn more
information about the service /5 Searches
v O Suagest
British Library Document Supply Center & Airmail () Indexc

THE BRITISH LIBRARY ] Thesaurus

S, O CISTI © Electronic order

50 Health-Affairs; 17:99-110 N/D o Qb
= [=0=| |Docurnent Done R F/ﬁzﬂmj"‘ed
Request document from your librarian © Fax

ILL Librarian © Interoffice Mail —

© Courier

=l
| (== |Document: Done F £ oP B | 4

1. IntheRetrieved Records page, click Order.

2. Choose one of the listed document suppliers, and the delivery
method. (Which suppliers are avail able depends on the way your
system administrator has set this up.)

3.

Click Order then follow the instructions in the document delivery
order form to order the document.
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