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Preface

This manual explains how to install, configure, and use WinSPIRS 5.0.

Using this Manual
ThisManual is available in PDF format so you can view it in Adobe
Acrobat Reader. Y ou can print the document, or useit online. If you use

it onlineyou can click on aTable of Contents entry, or a cross-reference,
to move to the relevant text.

Some Conventions used in this Manual

These are the conventions used throughout this manual

Example Describes

/sproot/bin This bold type indicates a filename, or a directory
path, or a URL.

pkgadd This typeface indicates text as you would type it, or
an example of how it appears on the screen.

filename This bold type indicates a placeholder, when in-
cluded in something you type. You substitute the
text appropriate to your system.

filename This italic type indicates a placeholder, when de-
scribed in the text.

(Sheet 1 of 2)
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Example Describes

root This italic type indicates an account name.

File This bold type indicates a menu, menu option, or
the name of a button on the screen.
Itis also used for command names.

[Enter] This bold type inside [ and ] indicates a key on your

keyboard. Note: if the instructions say “Enter...”
this means type in the text as instructed, (substitut-
ing your text for any placeholders) and press the
[Enter] key.

(Sheet 2 of 2)




Chapter 1

Before You Begin

What is in this
Manual?
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Introduction

Databases are organized collectionsof records. Each record representsan
article, book, bibliographic citation, etc. Records are divided into
categories of information known as “fields,” such astitle, author, etc.

WinSPIRS lets you search databases and display, print, or save the
retrieved records. Y ou can also save your search strategy to use againin
later sessions.

Before you begin working with WinSPIRS, you should be familiar with
general Windows techniques, such as how to move and resize windows
and how to use the mouse. If you have any Windows-related questions,
see your Windows documentation. All references to mouse clicks refer
to the left mouse button on a right-hand mouse unless otherwise
specified.

Listed below are brief descriptions of the contents of this manual.

Read... If you are... It will tell you...

Chapter 2 Responsible for How to get the
installing WinSPIRS software, and install
and configure it.

Chapter 3 A WInSPIRS user How to use the
different WinSPIRS
screens

Chapter 4 A WInSPIRS user How to search using
WinSPIRS

(Sheet 1 of 2)
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Contacting Ovid

Read... If you are... It will tell you...

Chapter 5 A WinSPIRS user How to use the records
you find: marking,
sorting, printing, and
downloading records,
and changing various
options.

Chapter 6 A WInSPIRS user An alphabetical list of
menu items and
buttons.

(Sheet 2 of 2)

To learn more about Ovid software, or if you have any queries about
installing and running the WebSPIRS software, please contact usin one
of the following ways:

support@ovid.com

Call yourdistributor, or one of the following Technical Support teams:

For the Americas:
Boston Office:

Tel: 1-781-769-2599
1-800-343-0064 (US/Canada)

Fax 1-781-769-8763
For Europe, Africa, Middle East, and South Asia:
London Office:

Tel: +44 (0) 20 8585-6400
0800-262-096 (UK)

Fax: +44 (0) 20 8585-6640

Amsterdam Office:
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Tel: +31 (0) 20 6259650
Fax: +31 (0) 20 6237408
Berlin Office:

Tel: +49 30-85 77 99-0
Fax: +49 30-85 77 99-99
For Asia:

Hong Kong Office

Tel: +(852) 2806 2270
Fax: +(852) 2804 2746
For Australasia:

Tel: +61 2-9231-5599

Fax: +61 2-9231-5086

Viathe Ovid web site www.ovid.com
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Chapter 2 Installing WINSPIRS

This chapter provides details on installing WinSPIRS including:

If you have an earlier version of WinSPIRS
Checking hardware and software reguirements
Installing WinSPIRS from the FTP site
Standalone installation instructions

Network installation instructions

Configuring WinSPIRS

Accessing databases on network directories
Setting up SilverLinker

Providing Library Holdings Information

If You Have an Earlier Version of WinSPIRS

To upgradeinstall WinSPIRS 5.0 over an existing version of WinSPIRS.
Todothis, select the same directory asthe existing version of WinSPIRS
for the WinSPIRS 5.0 instdlation. The installer runs the uninstaller for
the existing version of WinSPIRS, but applys the existing configuration
to the new version.
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Checking Hardware and Software Requirements

Before you start to install the software you must check the hardware
requirements for your platform.

For the very latest information about hardware requirements, please see
the web site at: http://www.ovid.com/site/support/ericlientreq.jsp

Getting the Software

The ERL software and full documentation set is available on the ftp site.

Downloading with a 1. Accesstheweb site; http://www.ovid.com

Browser
2. Click onthelink to the ftp site, and click on Software, then on
winspirs5.0

3. Double-click on each file to download it. The files are:
e winSPIRS50.exe
e TheWinSPIRSUser Manual (this manual - winman50.pdf)

Downloading from 1. Useftp to connect to the site: ftp.silverplatter.com
the ftp Site
Login with the username and password supplied by Ovid.
2. Changeto the /winspirs directory.
(Todothis, enter cd /winspirs)
3. Make sure you will download the files as binary files.
(To do this, enter bin)

4. Download al the files from the directory.

(Todo this, enter mget *.You are prompted to enter y to agree to
download each file.)

The files will download into whatever isyour local directory. The
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filesare:
*  winSPIRS50.exe
e The WinSPIRSUser Manual (this manual - winman50.pdf)

Installing the Software

Installing a version
from the ftp site

If you downloaded software via FTP, double-click on winSPIRS50.exe
to run the installation wizard.

The WinSPIRS installation wizard lets you install WinSPIRS as a
standal one or shared application.

When you start the indllation wizard it checks whether WinSPIRS 5.0 is
already installed on the machine. If itisalready installed, you are offered
the option to remove, repare, or modify the existing installation. The
modify option allowsyou to change which features (e.g., local language
interfaces) areinstalled. Thisfunctionality can also be accessed from the
Windows Add/Remove Programs dial og.

Standalone Installation Instructions

Run winSPIRS50.exe.
Select the Language for the License Agreement and click Next.
Read the license and click Yesto accept the License Agreement.

Select a Program Folder in which to install WinSPIRS (the default
is Program Files\WinSPIRS 5.0) and click Next.

Select the elements you wish to install. These are the WinSPIRS,
Reconfig, and ERL edit executables, French, German, and Spanish
interfaces.

Click Finish to finish the installation.

Thisinstalls the elements you selected in step 4, and where
necessary the font Courier-LD, and runtime libraries.
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Network Installation Instructions

First Stage: Installing
on the Server

Second Stage:
Installing on the Client

If you install WinSPIRS as a shared application on aserver, for example,
you need to install some software on the server and some on the client
machines.

=

Working on the server (not remotely from aclient machine), run
winSPIRS50.exe.

Select the Language for the License Agreement and click Next.
Read the license and click Yes to accept the License Agreement.

Select a Program Folder in which to install WinSPIRS (the default
is Program Files\WinSPIRS 5.0) and click Next..

Select the elements you wish to install. These are the WinSPIRS,
Reconfig, and ERL edit executables, French, German, and Spanish
interfaces. Y ou must select the Network Installer option.

Click Finish to finish the installation.

Thisinstalls the elements you selected in step 4, and where
necessary the font Courier-LD, and runtime libraries.

Working on each client machine (not remotely from the server), run
the setup.exe that isin the server’s WinSPIRS directory. This
version of setup differsfrom the onein the initiadl WinSPIRS
installation files, which won’'t now be called setup.exe. Thiscreates
a shortcut to the WinSPIRS executable on the server machine and
installs fonts and runtime libraries if necessary.

Configuring WinSPIRS

WinSPIRS isinstalled with a number of default options that determine

various settings, such as how records are displayed, printed, and
downloaded. Y ou can modify these options at any time after installation

with the WinSPIRS Reconfiguration program.

To run the WinSPIRS Reconfiguration program:
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1. Select Reconfig from the Start menu.

2. Configuration Options menu.

W Configuration Options

Fecord Digplay Options...

Search Options...

Frint Options. ..

File Options...

‘Work station Optiong...

Library Holding Options...
ERL Options...

| Fievert to Default Settings

Savel Eancell Help |

FIGURE 2-1 Configuration Options menu

The following list shows the options available

Option Use

Record Display Options Change the display of records

Search Options Set Fast Phrase searching, and
display of intermediate results

Print Options Set print options

File Options Set download options

Workstation Options Set general display and search
parameters for this workstation

Library Holdings Options Set up links to library holdings

ERL Options Set up ERL server access

Revert to Default Settings Reset each configuration to its

default setting

Refer to the online Help for detailed information about the configuration
options and default settings.
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3. Click the option you want to change, such as ERL Options...
4. Modify the options as desired.
5. Click OK to save the changes.

6. If necessary, click Revert to Default Settings to reset each
configuration option to its default setting. Note that this option
erases all ERL settings.

7. When you have finished, click the Save button.

Accessing Databases on Network Directories

To access databases on network subdirectories:

1. Openthefilewinspirs.ini inthe WinSPIRS directory, using any text
editor.

2. Inthe [CORE] section of winspirs.ini make surethat MAGDRIVE=
issetto 1, and edit DRIVES= to specify the directories for the
databases you want to access. Enter the databases as alist separated
by semi-colons (;). You can include UNC or drive-letter based
paths. Y ou can use the wildcard * at the lowest level of apath to
include all the databases in that subdirectory.

For example: to alow access to all the databases in directories one
level under DBASES on the machine SERVER, you would enter:

[CORE]
DRIVES=\\SERVER\DBASES\*
MAGDRIVE=1

3. Savewinspirs.ini as unformatted text and close thefile.

Setting up SilverLinker

WinSPIRS 5.0 includes support for the SilverLinker database, which
provides links from bibliographic records to the full text of articlesin
electronic journals to which your library subscribes.
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The SilverLinker database contains URL links from articles. These links
are displayed dynamically within SilverLinker-enabled bibliographic
databases. The links appear as hotlinks in a separate field with the short
name FTXT and link directly to the website where the full text articleis
located.

SilverLinker full-text links are displayed only when the SilverLinker
database, and your bibliographic databases, are installed on ERL
dbserver 4.0, or later. They are not available for databases accessed
directly by WinSPIRS. In addition, your institution must have
subscriptions to electronic journals at the web site or sitesthat host the
full text.

For more information about SilverLinker see the ERL Administrator’s
Manual available at the ftp site, for example at:
ftp://ftp.silverplatter.com/software/erl-server/solaris/

Note: Users must display the FXTF field to see SilverLinker links.

Providing Library Holdings Information

About the Holdings
Conversion Utility
(HCUL)

The Holdings Conversion Utility (HCU) lets you display local holdings
information about SilverPlatter bibliographic databases.

HCU convertsalibrary’s serials holdings file (in ASCIl or MARC
format) into a SilverPlatter formatted file which, when installed on a
server or stand-alone system, can be used to display local holdings
information along with SilverPlatter bibliographic records. HCU-
generated files support the display of holdings information within any

| SSN-based database. HCU can be installed on either a Windows 32-bit
platform or aUNIX platform.

WinSPIRS 5.0 supports library holdings for all databases supported by
the Holdings Conversion Utility (HCU).

If users have a browser running on a WinSPIRS 5.0 workstation,
WinSPIRS 5.0 also supports holdings messages with embedded URLSs.
(Earlier versions of WinSPIRS do not support URLs embedded in
holdings messages.)
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About SPLHA

Making Holdings
Information Available

Disabling Holdings
for Specific
Databases

For details of how to create library holdings information, see the
Holdings documentation available on the ftp site, for example at:
ftp://ftp.silverplatter.com/software/hcu/solaris/.

WinSPIRS 5.0 does not support files generated by the earlier utility:
SilverPlatter Library Holdings Administration (SPLHA). These files
need to be converted to the new format using utilities provided in the
HCU package.

For details of how to create library holdings information, see the HCU
documentation.

To make holdings information available:

1. Choose the Reconfig icon from the WinSPIRS menu.

2. Click Library Holdings Options... on the Configuration Options
screen to display the Library Holdings Options dialog box.

3. Check Holdings Exist, and specify the directory in which the
holdingsfileis located.

4. Click OK to close the Library Holdings Options dialog box.

5. Click Save to save your changesand exit the Configuration Options
screen.

Note: Make sure that the default setting for the fields WinSPIRS
displaysincludesthe*LHM field, to give your users accessto library
holdings information.

WinSPIRS 5.0 lets you exclude holdings information for specific
databases. If you do this, holdings messages do not appear in records
from the databases you specify. This mechanism applies only to locally
mounted databases. Records from databases accessed using an ERL
server will still show holdings messages, unless holdings from these
databases are disabled at the ERL server.

To disable a database from displaying holdings messages:
1. Open winspirs.ini in atext editor.

2. Gotothefirst section, which startswith [ ].
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3. Findtag !42. Deletethe semi-colon (;) at the beginning of the tag.
(This makes the tag active.)

4. Enter acomma-delimited list of the database families for which you
do not want holdings messages to display.

The default isfor holdings messages to display for all SilverPlatter
databases. If you explicitly list in thisfile some subset of your data-
bases for which hol dings message display is disabled, holdings mes-
sages will display only for those database families you have not
included in the list.

For example:

If your library subscribes to the following databases:
*  SilverPlatter Medline (MEDS)

»  Psycinfo (PY)

e Sociologica Abstracts(SO)

e Cinahl (NU)

you might want holdings messages to display only for SilverPlatter
Medline and Psyclnfo. So you add the following to winspirs.ini:

142=S0,NU

Note: Y ou must enter the database family names, and you must sep-
arate each with a comma.

An example line appears in winspirs.ini, commented out by an initial
semicolon.

Y ou can enable the display of default holdings messages for situations
when WinSPIRS cannot identify a message to display from your HCU-
generated holdings file. The most common occurrence of this would be
for journalsthat your library does not subscribe to, although other
circumstances might also cause this.

Note: This mechanism applies only to locally mounted databases.
Records from databases accessed using an ERL server will not show
these messages. A similar mechanism is available for configuring an
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ERL server to provide default messages. See the ERL Administrator’s
Manual for details.

Thewinspirs.ini file contains alist of numeric tags and text messages
associated with various conditionsthat result in no holdingsinformation
being available for display:

;!150=Holdings files missing or incomplete
;!151=Holdings files have no compatible keys
;!52=Holdings for this database family disabled
;153=No holdings key field in record

; 154=No holdings key found in field

; 155=The holdings key in this record is invalid
;!156=Holdings index file corrupt - rebuild
;157=No holdings information for this record

Y ou specify which of these messages you want to display, and you can
change the text displayed.

To change the default holdings messages:

1.

For any condition for which you would like a default message to
display, open the winspirs.ini file in your text editor.

Delete the semi-colon (;) at the beginning of the tag which
corresponds to the condition for which you would like a default

message to display.

Y ou can leavethetext asitis, or edit thetext to display any wording
you wish. If messages span multiple lines, you must type \n at the
end of each separate line of text at the point where you wish the line-
break. If you press[Enter] at the end of aline, the message will be
truncated at that point.

For example:

If you want to display amessage for journals that your library does
not subscribe to, locate tag ! 57 and delete the semi-colon (;). You
might want to replace the default text:

No holdings information for this record

with appropriate text such as:

The library does not subscribe to this\n
journal. Please ask library staff\n
for help in getting this article.
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Languages

WinSPIRS 5.0 is available in English, French, German, and Spanish.
During installation you can specify the languages in which the interface
and online helpis available.
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Chapter 3 WIﬂSP'RS OVEFVIGW

This chapter introduces you to the basics of using WinSPIRS:

Starting WinSPIRS
Selecting a database
WIinSPIRS at a glance
Getting online help

Ending a search session

Y ou should be familiar with basic mouse techniques and WinSPIRS
conventions as outlined in the Introduction.

WinSPIRS allows you to search both full-text and bibliographic
databases. Except where specifically mentioned, the term “ database”
refers to both types of database.

Starting WinSPIRS

There are several ways to start WinSPIRS. The easiest is select
WinSPIRS 5.0 from the Start menu.

Other methods are:

Double-click on winspirs.exe in Windows Explorer

Run winspirs.exe from the Run command in the Taskbar’s Start
menu
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Once you launch WinSPIRS, you can choose the databases you want to
search.

Selecting a Database

When started, WinSPIRS displays a database title screen or database
selection screen, depending on how many databases are available.

If multiple databases If you have access to multiple databases, WinSPIRS displays the
are available: Available Databases dia og.

Available Databases x|

Select the database or databases you want to uze

Choose from these Databases:

Ay ;I
1. Click to highlight CINAHL [R) Database 1998-2000/05
datab CINAHL (R) Database 1982-1997 =
atabase -
Psychiatry 1993-2002/01
PspcLIT 1993-1995
PspcINFO 1998-2000/06
PsycINFO 1996-1997
PspcINFO 1993-1995 LI
2. Click Add » o P
Usze these Databases: ey | Remave
Selected databases
listed here—pm-

3. Click OK to accept
selection Description Refresh | » (1] 4 | Exit | Help

FIGURE 3-1 Selecting databases
Depending on the source and type of available databases, this list
includes the server names (for databases on ERL servers), database
names, and coverage dates (if available)
To select databases from the list:

1. Click onthetitle of the database you want to select.

To select multiple databases, hold down [Shift] or [Ctrl] while click-
ing on the databases titles.
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About CINAHL [x]
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2. Click vvAddvv to select the highlighted database.

3. Click OK. WinSPIRS displays the first database title screen and the
Title Screen dia og box,.

NURSING & ALLIED HEALTH (CINAHL (tm))-CD 4

MNURSING & ALLIED HEALTH (CINAHL}-CD is the only compact disc designed specifically to meet the information
needs of nurses and allied health professionals. Itis the database eguivalentto the CUMULATIVE INDEX TO
NURSING & ALLIED HEALTH LITERATURE (CINAHL). The mostwidely used index in its field, CINAHL provides
access to virually all English language nursing journals, publications fram the American Nurses' Association and the
Mational League for Nursing, and prirmary journals frorm 13 allied health disciplines

Database copyright CINAHL Information Systems 1993, All rights reserved. CINAHL Information Systems.

Search and Retrieval Software Copyright of SilverFlatter Intermational, 3. 1990-1394; guide files, indexes and
supporting files 1989 to present,

"SilverFlatter is a registered trademark of SilverPlatter International, MY, The SilverPlatter logo, SPIRS, SPIRS FT,
WinSFIRS, NEC SFIRS and MacSFIRS are frademarks of SikverPlatter International, MY, =l

SilverPlatter shall not under any circumstances be liable for the completeness or accuracy of the material used inthis -
database or for any injuny and/or damage to persons or property arising from the use or operation of any methods,
products, instructions or ideas contained in or referred to in such material. SilverPlatter recommends independent
werification of all date. especially drug regimens, dosages and side-effects =

| OK I | Next | |Erevinus|

FIGURE 3-2 A database title screen

This screen provides the coverage dates, scope, and copyright infor-
mation for the current database.

4. Click Next and Previous to view the remaining title screens.

5. Click OK to open the Search screen and begin your search.

If only one database is available, WinSPIRS automatically displaysthe
database title screen, as shown above.
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WIinSPIRS at a Glance

WinSPIRS consists of the following screens:

*  Search

e Index

*  Thesaurus (for databases that include a Thesaurus)

» Table of Contents (for full-text databases)

All screensinclude amenu bar and a button bar at the top of the screen.
From there you have access to the commands, dia og boxes, and screens

that are available to you.

Click the icons on the button bar for access to their associated functions
and screens.

Click this button: To open or move to:

& Database | Available Databases dialog box
Sy Print | Print Records dialog box
H Download Download Records dialog box
% Searches Search screen
Index Index screen

[#]| Contents Table of Contents screen

[ Thesaurus | Thesaurus screen

The menu bar contains the menus from which you select commands and
dialog boxes. Menus and commands vary slightly depending on which
WinSPIRS screen is displayed. Some of the menu commands are
available on the button bar or as buttons el sewhere on the screen.
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File Menu

The File menu contains commandsto save and reuseyour search history,
to output your search resultsto adisk or to aprinter, and to select other
databases to search. This menu also enables you to restart or exit
WinSPIRS.

Edit Menu

The Edit menu contains commands to copy and paste text and clear the
search history or text entry area.

Utilities Menu

The Utilities menu lets you view suggested terms, view loaded
databases, and select fields to search.

Records Menu

The Records menu lets you display marked records, sort records, show
held titles, and move the cursor around the list of retrieved records.

Mark Menu

The Mark menu lets you mark and unmark records. If you are searching
afull-text database, you can mark portions of the records.

Options Menu

The Options menu lets you set (for asingle search session) how
WinSPIRS prints, shows, and saves retrieved records. This menu also
lets you: show intermediate results, show hits per database (when
searching more than one), have records display automatically, and
change language interfaces (if available).

Views Menu

The Views menu lets you move among the WinSPIRS screens, and
expand your view of portions of the screen. For example, on the Search
screen, you can expand the view of the Search History areato cover the
entire screen.
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Search Screen

Help Menu

The Help menu gives you accessto the various types of help availablein
WIinSPIRS. “Getting Online Help” on page 3—11Getting Online Help
provides more information on the Help menu.

The Search screen |ets you perform searches and view the records
retrieved by those searches. The major components of this screen are
labeled in the figure below. For more detail about using the Search
screen, see “Using the Search Screen” on page 4-2Using the Search
Screen.

! WInSPIRS 5.00 - The CINAHL (R) Database ] =1ofx|

Menu bar_»Fi\e Edit Utlities Records Mark Options Wiews Help

Button bar—»@ Databasel %Pmntl EDownIDadl S Searches Indexl Conlentsl Thesaurusl

Search: text entry area_—_gpooarch: I Seeh| Suneesi]
r No Records Search Search History
- Show
Limit...
Search History area— Retype
x| Clear
The CIHAHL (R) Database
L 1 of 300 in search #1
Retrieved Records status area. , Ry Guest editorial. MICE, GHI, clinical governance and health care rationing .. Mational Institute of Clinical Excellence 2
and Commission for Health Improvements -
r AU Harrison-5
S0:  Radiography iLondon) (RADIOGRAPHY-LOND) 2000 Feh; B(1): 9-10 (7 ref)
sl SRO082433
X AN 2000035342
Retrieved Records area_| FTT: EBSCO Online Swetstlet (European wirror Swetshet (UG birror
BT immobilization or earty mokilization afer an acute soft-tissue injury?
Al Kannus-P
500 Physician-and-Sportsmedicine (PHYSICIAN-SPORTSMED) 2000 Mar; 28(3): 55-6, 58-60, 62-3 (35 ref)
SI P14240000 5|
L AR 2000035080 il
Mext Hit| Previous Hlll il Fields | Add ta Searchl | [E]

FIGURE 3-3 WinSPIRS Search screen

To perform a search, type aterm in the Search: text entry area and click
Search. WinSPIRS lists the search in the Search History area and
displays the records containing your search terms in the Retrieved
Records area.

The Search History areaisalist of searches performed during a session.
Each line in the Search History shows one search and the number of
records it retrieved.
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The Retrieved Records status area provides information about the active
record including the database name and the number of the active record,
for example 1 of 7 in search #1. The active record isindicated by a
blinking cursor.

Theleft side of the Retrieved Records areaisthe record-marking area. In
this portion of the screen, each record isidentified with abook icon. Y ou
can click on thisicon to mark the record for later printing or
downloading.

The Index screen lets you look for particular terms and view the records
that include those terms. The major components of thisscreen arelabeled
in the figure below. For detailed information about using the Index
screen, see “Using the Index” on page 4-12Using the Index.

To display the Index screen, click Index on the button bar, choose Index
from the Views menu, or press [F5].

!4 WinSPIRS 5.00 - The CINAHL (R) Database -0 x|

Menu bar—»Fi\e Edit Utliies Records Mark Options  Wiews Help

Button bal’—»@ Databasel % F'Hntl E Downlaadl R Searchasl Index Conlentsl Thesaurusl

Index; [°F-Free TestIndex) Lock Up

Index: text entry area_»gams Change.

Index Terms area—|

Ooes Index Terms

Retrieved Records status area_»'

Retrieved Records area__|

S ] Shaw
1 1 STATUS-ABILITES T o |
1 1 STATUS-ANTEPARTUM = c=rcii]
1 1 STATUS-ASSOCIATION -
3 3 STATUS-ASTHMATICUS-COMPLICATIONS
2 2 STATUS-ASTHMATICUS-DIAGHOSIS -
| | ;IJ
The CINAHL (R} Database
1 of 12638 matching STATUS
2

MTI: Inhaled steroids for bronchiectasis
Al Kolhe-J; Wells-A; Ram-FSF j
S0 The Cochrane Library (Cxford) 2000 issue 2 {6 p) (2 ref) (Update Software, online or CD-ROM, updated quarteriy)
AW 2000036282
W1 Evercise therapy for low back pain. Exercise therapy for low back pain
AU wan-Tulder-MW; Malmivaara-A; Esmail-R; Koes-BYY
S50 The Cochrane Library (Cxford) 2000 issue 2 {pp 18) (46 ref 16 hib) {Update Software, online or CD-ROM, updated

»

quartarly) =
AM: 2000036277 |
MegtHit| Previous Hit Al Figlds | Add to Searchl |

FIGURE 3-4 Index Screen

To look up aterm, type it in the Index: text entry area. The Index Terms
area scrollsto find the closest match to your term.




3-8 WinSPIRS Overview

When you find aterm, you can show the records in which the term is
found in the Retrieved Records area or search for theterm (which returns
you to the Search screen.) Y ou can select and search for multiple terms.
Y ou can also change indexes.
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Thesaurus: text entry afea—’rhesau[u& | Lok Upl

Permuted Index

Permuted Index ™|
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Many databases include athesaurus: alist of controlled vocabulary used
to standardize the indexing in the database. This lets you select and
search for synonyms and preferred terms, and also to see descriptions of
the terms. Also, if the database’ s thesaurus is arranged hierarchically,
you can select more general and more specific terms. For detailed
information about using the Thesaurus screen, see “Using the
Thesaurus’ on page 4-15Using the Thesaurus.

Note: If you are searching multiple databases from different database
families, the Thesaurus is unavailable.

To display the Thesaurus screen, click Thesaurus on the button bar,
choose Thesaurus from the Views menu, or press [F9].

!4 WinSPIRS 5.00 - The CINAHL (R) Database -0 x|

File Edit Utlities Options Wiews Help

@v Dalabasel a F'Hntl E Down\oadl ¥ Searchesl Indexl Eontamlsl Thesaums

HE _geek |
HIE " accine Search Options
HIB Vaccines see HB Yaccing
HEBICLENS * Single Tem
Hihiclens =ee Chlorhexidine " Esplode
HICCUP -
Hiccup =
HICCUPS
Hiccups see Hicoup
HICKMAN
Hickman Catheters see Central Venous Catheters Search Mow |
HDRADENITIS —
Hidradenitis Add to List.
Hidradenitis Suppurativa —
Suppurative Hidradentis see Hidradenitis Suppurative &
HERARCHY

HIGH

HIATUS | [ Term Infamation
Hiatus Hernia zee Hernia, O C

Maslows Hierarchy of Need see Maslow's Hierarchy of Needs
Maslow's Higrarchy of MNeeds

-
4 | 3

FIGURE 3-5 Thesaurus displaying the Permuted Index

To look up aterm, typeit in the Thesaurus: text entry areaand click the
Look Up button. The Permuted Index scrollsto find the closest match to
your term.

Y ou can view the index of thesaurus terms, get abrief description of the
term and how it is used in the thesaurus, and select terms and search for
records containing them.
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Table of Contents Full-text databases are organized into hierarchies that you can view on

Screen the Table of Contents screen. For detailed information about using the
Table of Contents screen, see “Using the Table of Contents” on page 4—
23Using the Table of Contents.

To display the Table of Contents screen, click Contents on the button
bar, choose Table of Contents from the Views menu, or press[F3].

!¢ WinSPIRS 5.00 - DSH-CD -0 il
File Edit Utilities Records Mark  Options  Views Help

v@ Databasel % F'Hnll Duwnluadl ¥ Searchasl Indexl Contents Thesaurusl

Table of Contents [ cuiDANCE AND AD..: Agricutursl series : Agriculural Safety : A10. ACCIDENTS TO Ct

Highest level of data- —{ g [-=14aricubural seriss =] Exgand
base Table of Contents ™ (=) Maricubural Satety | Coniract
w | TNAS 5. FARMER'S LUNGS =
(A3 7. GUNS _Conkact Al |
P M [NAS & WORKING SAFELY NEAR OVERHEAD POWER LINES .
Book indicates a record ‘Synchmn@e|
m =) AS10. ACCIDENTS TO CHILDREN
Page indicates a section El (=) Bibliographical Reference ﬂl
(=) How bad iz the problem?
[=)What can be done? j
| O5H-CD : A510. ACCIDENTS TO CHILDREN : How bad is the problem?
- ol
How bad is the problem? fl
-
. L Bertween 1976-55 a total of 167 children were killed as a result of accidents in agriculture. _I
Associated record Many more youngsters surviwved such accidents but were severely maimed or handicapped.
The zad fact iz that most of these tragedies could have been avoided had an adult had the
foresight to take a few sensible precautions. LI
What can be done? =
West it | Brevious Hit Biief Fisids | i to Search | &

FIGURE 3-6 Table of Contents screen

To locate arecord in the Table of Contents, you can expand the
appropriate branches until you reach the level of the record, identified
with the book icon.

You can aso display the contents of individual recordsin the Table of
Contents area. Y ou can then select the portion of the record you want to
view.
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Getting Online Help

Displaying Online
Help

Getting Database-
Specific Help

Onlinehelpisavailableboth for WinSPIRS and for the databasesyou are
searching. Y ou can get context sensitive help for screen areas and dialog
boxes. By using the Help menu, you can get help on al menu items,
WinSPIRS commands, and search techniques through a variety of topics
from which you can choose. Y ou can access database guides:
information specific to the database you are using, and you can even get
help on how to use the help system.

Press [F1] or click Help to access context sensitive help, or use the Help
menu to move through Help topics.

_1o>

Molated Topics

vad 1n A finppy Ar hard disk) by changing the
hich fields are downloaded. how he fields
Any changes you make take sffectthe next fime:

JFieldsuts and

e the s alarted sef nf finlds the
sked 10 restan WinSPIRS: the new default

FIGURE 3-7 A typical help window

The WinSPIRS help system uses Windows standards; if you have used
any other Windows applications, you may be familiar with the help
system.

Click Contents for ahierarchical list of help topics, or Index for an
alphabetical list. Click Search to search alist of keywords.

Each database comes with aguide, help information unique to that
database. To see the guide for the database you are using, choose Guide
from the Help menu.
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For each loaded database you will see two entriesin the Guide submenu.

Win3FIRS Help Index
Using the Thesaurus
WinSPIRS Basics
tenu Help

Help an Helg

AboutWin3FIRS. . 2 CINAHL Fields

License agreement |

FIGURE 3-8 A typical Guide submenu

Thefirst choice displaysalist of all topics covered in the database guide.
The second choice displays all the fields in the database. Some of the
topics typicaly included in the guide, in addition to the fields, are an
introduction to the database, sample searches, lists of special codes, and
alist of stopwords.

Ending a Search Session

When you are finished searching, you can either exit WinSPIRS or
restart to leave it ready for the next user.

To exit WinSPIRS, choose Exit from the File menu.
To restart, choose Restart....

In either case, you are given the opportunity to save marked records or
your search history before closing WinSPIRS.
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Searching with WInSPIRS

Y ou can search for records in avariety of ways, depending on your
search concepts, the database you are searching, and your preference.
Thefirst part of thischapter illustrates the varioustechniques of using the
Search screen:

Performing a Simple Search

Valid Search Statements

Using Truncation and Wildcards
Searching for Hyphenated Phrases
Using Parentheses

Combining Terms with Operators
Searching in Specific Fields
Searching in Limit Fields

Using the Suggest Feature

The second part of the chapter addresses some of the more advanced
WinSPIRS functions:

Using the Index
Using the Thesaurus
Using the Table of Contents

Using the Search History
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*  Searching Multiple Databases

» Narrowing and Broadening Y our Search

Using the Search Screen

Thefirst step in asearchisto decide what you are searching for. |dentify
terms or concepts that describe your search objective. Once you have
your topic, think of the search terms that represent the search topic.

Next, evaluate your search termsin relation to the database: do they
adequately describe the topic? Will they be too specific or too general ?
The answers to these questions depend on many factors including the
scope of the database you choose to search.

Once you identify the objective of your search, you can determine how
to search the database. The simplest way to search is described below.

Performing a Simple To search for aterm or phrase:
Search
1. Typeatermin the Search: text entry area

; =100 x|
5 Mark Options Wiews Help
v@ Dalabasel % F'Hnll E Duwmluadl |$ Searches \ndexl Cunleﬂlsl ﬂThssaulusl
Seargh;!dng Search ‘Suggeell

FIGURE 4-1 Searching

2. Click Search. WinSPIRS lists the results of your search in the
Search History.

Na. Records  Search Search History

B Show

Liat..

Retype

x| Gl

FIGURE 4-2 Results of a simple search
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Note that the results of theindividual terms of aphrase areincluded
if you have Show Intermediate Results turned on in the Options
menu.

3. If necessary, click Show inthe Search History. WinSPIRS displays

the records retrieved by your search.

©OSH-CD : 34/ 7R/EC. AMENDING COUNCIL DIRECTIY .. : Bibliographical Reference
1 of 40in search #1

concerning the placing of plant protection products on the market
Ch: The Commission of the European Communities
PE: Luxemboury : OF, Official Journal of the European Communities, No L 354, pp.l6-31,
31.12.94
SE: Furopean Commission Directives, 94/79/EEC
TI: Environmental Protection Act 1990. c. 43
PE: London : HMS0, Crown copyright 1930
SE: Statutes in Force (Acts of Parliament)
Is: ISBN 0105443305 éll
[E]

TI: Commission Directiwve of 21 December 1994 amending Council Directiwe 91/414/EEC é‘l

[ I, . P - . -
Nest Hit| revious Hit| Al Fields | Add o Seach| = [

FIGURE 4-3 Records retrieved by a search

Note that the records are displayed automatically if you have
Automatic Records Display turned on in the Options menu.

Refer to the following sectionsin this chapter for information on refining
your search. Remember online help is available: press [F1] or use the
Help menu.

Below are examples of search requests that you can type in the Find
Records dialog box. Each request can be up to 1024 characters long.

Description of Search Example
Aterm dog

A term with truncation comput *
A term with wildcards colo?r
A number 1994

Letters and numbers combined 3m
A phrase new york city
A hyphenated phrase drug-abuse

A phrase with operators in quotes “near” death experience
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Using Truncation and
Wildcards

Searching for
Hyphenated Phrases

Description of Search Example

A term or phrase limited to a field smith in au

A previous search request #3
number

Any of the above, combined with  3m and #2
operators

Any of the above, separated by  drug-abuse;#4;smith in au
semi-colons

Any of the above, grouped (canine or #1) near puppy
with parentheses for clarity

Y ou can retrieve variations of a search term by using truncation and
wildcards. Thisisauseful way of broadening a search that hasretrieved
too few records.

The truncation symbol (*) servesas a substitute for any string of zero or
more characters. For example, type cardio* to retrieve cardiology,
cardiogram, etc.

Thewildcard symbol (?) serves as asubstitute for one character or none.
For example, type m? cdonald to retrieve McDonald or MacDonald.

The truncation and wildcard symbols can be used anywhere in your
search term, except as the first character.

Often, when a database is set up, the individual words of a phrase are
“bound” with hyphens so that the complete phrase can be indexed, rather
than just the individual words. For example, authors’ names are
hyphenated so that the first and last names are kept together in the Index.
Similarly, controlled vocabulary terms, such as descriptors, are
hyphenated so that key phrases are kept intact.

When searching afield that uses hyphens, you can include them in or
omit them from your search request to make the search more or less
focused. To determine which fields use hyphens, take note of the fields
in aretrieved record or refer to the database Guide in the Help menu.
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Including Hyphens for a Focused Search

If the field you are searching uses hyphens, you can hyphenate your
search term to retrieve only occurrences of that term.

For example, if you are searching the Descriptors (DE) field, the search
request marine-aquaculture in de retrievesonly occurrences
of marine-aquaculture. Similarly, in the Authors (AU) field, the search
lindeman-c in au retrievesonly recordsauthored by C. Lindeman.

Alternatively, you can select hyphenated phrases from the Index. See
“Using the Index” on page 4-14 for more information.

Omitting Hyphens for a Broad Search

If the field you are searching uses hyphens, you can omit them from your
search term to retrieve variations of your term. For example, if you are
searching the Descriptors (DE) field, the search request

marine in de retrieves occurrences of marine, marine-aquaculture,
marine-crustaceans, marine-environments, and so on. Similarly, in the
Authors (AU) field, the search 1indeman in au retrieves records
authored by A.K. Lindeman, C. Lindeman, C.A. Lindeman, and so on.

Use parentheses to avoid ambiguity in complex search statements.

For example, suppose you want to retrieve records that discuss rabiesin
dogs or rabiesin cats.

The search request rabies and dogs or cats retrievesrecords
that discuss rabies and dogs, and records that discuss cats, but not
necessarily records that discuss rabies and cats.

Thesearchrequest rabies and (dogs or cats) retrievesrecords
that discuss rabies and either dogs or cats, which iswhat you intended.

If you omit parentheses from a complex search statement, WinSPIRS
automatically inserts them. Check the Search History window to see if
WinSPIRS' interpretation iswhat you intended. If it isnot, click Cancel
to stop the search and edit the search request.
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Combining Terms
with Operators

Operators are words that have a special meaning in WinSPIRS. Y ou can
use them to combine search termsinto amore complex search statement.

Operator What It finds

and Records that contain both of two search terms.

For example, dyslexia and child retrieves
records containing both dyslexia and child.

dyslexia child

Shaded area represents records containing the term
dyslexia and the term child

with Records that contain both of two search terms in the
same field.

For example, the search dyslexia with
research retrieves records that contain both
dyslexia and research in any one of the database
fields.

near Records that contain both of two search terms in the
same sentence.

For example, dyslexia near treatment
retrieves only those records where dyslexia and
treatment are in the same sentence (either term can
appear first).

You can add a number to near to specify exactly how
close the terms should be. For example, language
near2 computer retrieves records containing
language within two words of computer, in any order,
in the same sentence.

(Sheet 1 of 3)
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Operator

What It finds

adj

or

Records that contain two adjacent terms in the order
you specify.

For example, the focus of the search "racing
bicycle"is different from that of "bicycle
racing." The adjacent operator means WinSPIRS
searches for the two terms in the order you specify,
thus preserving the focus of your search.

adj also lets you search for identical, adjacent terms,
suchas"gorilla adj gorilla." Thisis useful for
searching biological classifications, in which several
organisms have identical genus and species names,
such as "bufo bufo."

You cannot use adj to combine the current search
with a previous one.

Records that contain either or both of two search
terms.

For example, the search dyslexia or learning
disabilities retrieves all records that contain
dyslexia, learning disabilities, or both dyslexia and
learning disabilities.

arning
abilities

dyslexia le

Shaded areas represent records containing the term
dyslexia or the term learning disabilities

(Sheet 2 of 3)
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Operator

What It finds

not

Records that contain the first of two search terms, but
not the second. This can be helpful for eliminating
false hits.

For example, truman not capote retrieves
records that contain Truman and do not contain
Capote (references to the president but not the writer.)

not should be used carefully, however, because it
can also eliminate useful records.

For example, if you search for dog not puppy, you
will miss records that discuss both dog and puppy.

relevant records
eliminated

dog puppy

Grey area represents records retrieved by dog not
puppy; Black area represents relevant records
eliminated by dog not puppy

(Sheet 3 of 3)

To combine terms with an operator:

1.

2.

3.

Enter your first term in the Search: text entry area
Type the operator you want to use after your first term.

Enter your second term after the operator.

£ =10lx|
d 5 Mark Options Views Help
@Datahasal 5Drml| E!'.'m-u:ﬂlr:adl S Searches \ndexl Eontentsl Thesaurus
! Search: |dysle}{ia or learning difficulties Search Suggesil

FIGURE 4-4 Searching for either of two synonyms
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Click Search.

Y ou can narrow your search by limiting it to a particular field or group
of fields in the database. By searching only in relevant fields, you can
eliminate false hits.

For example, suppose you are looking for the works of a particular
author. Rather than search the entire database, you can search only those
fields that contain author information, such as the Author (AU) and
Corporate Author (CA) fields.

To searchin a specific field:

1.

2.

In the Search: text entry area, type aterm or phrase followed by in
and the label of the field you want to search.

For exampl e, to search for Freud in the Author (AU) field, type
freud in au.

To search in multiple fields, separate the labels with commas, such
asfreud in au, su.

Click Search.

You can also select field labels from alist and add them to your search:

1.

Select Fields to Search... from the Utilities menu. WinSPIRS
displaysthe Field List diaog.

Field List |
Available Fields:

L =] AddToSearch I
CITH T CITATION [Ti, AL, SD,L_I
TI-TITLE Cancel I
Al - AUTHOR(S]
AD - ADDRESS OF AUTHOR BesaiHizn I
50 - SOURCE [EIELIDGRAPHI
ISEM - INTERMATIOMAL STAR Help I
P - PLIBLICATION YEAR
L - LAMGUAGE OF ARTICLE
CP - COUNMTRY OF PUBLICATI =

R I I »

FIGURE 4-5 Field List dialog box

Highlight the fields in which you want to search and click Add to
Search.
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Searching in Limit
Fields

Field-specific indices also provide away to search particular fields. For
more information, see “Using the Index” on page 4-14.

Each database contains several specially indexed fields called limit
fields. Limit fields typically contain information common to alarge
number of records, such as publication year or language. A limit field
search can be very helpful in combination with other search statements.

When you search for termsin limit fields, you must use the field label,
along with the in operator, the = operator, or, if the limit field contains
numeric data, one of the range operators described in the table below.

For example, to search for articles published in French, you might search
the Language (LA) field asfollows: french in la or
la=french.

Inlimit fields that contain numeric values, such as publication year, you
can a so use the following special range operators:

Operator What it Means Search Example
< less than pPy<1986

> greater than py>1984

<= less than or equal py<=1985

>= greater than or equal py>=1984

- within a range py=1983-1986

Note: When you search without specifying afield (such asthe statement
french), or if you search from the free-text index, limit fields are not
searched.

Limit fields vary according to the database. Click Limit... in the Search
History areafor alist of the limit fieldsin the database you are using or
refer to the online Guide.

Y ou can perform alimit search by entering your search statement in the
Search: text entry area or by selecting a search from the Search History
and applying alimit search.

1. Click on asearch listed in the Search History.
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2. Click Limit... to display the Limit Search dialog box.

Limit Search
Limit Search By:

LERE S
T - PUELICATION YEAR

& Equals

- LAMGUAGE OF ARTI = Greater Than

CP - COUMTRY OF PUEL

PT - PUELICATION TvPE " Less Than

SB-SUBSET

UD - UPDATE CODE = Greater or Equal to
ARELH RE T e (TS -
4 _>|_I = Less or Equal to

Deszcrption |  Range From: I

This iz the new search being built:
J#2 AND P ="13"

ak. I Cancel | Help

FIGURE 4-6 Limit Search dialog box

3. Select alimit field from the Limit Search By: portion of the dialog
box.

4. Select the limit operator you want to use, such as Equals.

5. Select alimiting value from the Limiting Values: portion of the
dialog box. The search you are constructing appears at the bottom of
the dialog box.

6. Click OK.

WinSPIRS performsthe search and displaystheresultsin the Search
History and Retrieved Records areas of the Search screen.

Using the Suggest Feature

The Suggest feature, or Automatic Subject L ookup, provides you with a
list of suggested terms related to your search request. These suggested
terms are taken from the database’ s controlled vocabulary and appear in
awindow that lets you search or display definitions.

Suggested terms are available only with certain databases, and only if
you are searching asingle database. The Suggest buttonisgrayed out if
the feature is unavailable.
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To use the Suggest feature:

1. Typeaword or phrasein the Search: text entry area.

2. Click Suggest. WinSPIRS displays alist of suggested termsin the
Suggestions dia og box.

The term you searched iz DrSLEXLA.

The following terms from the contralled
wocabulary [thezauriz] may vield better results in
a search. Choose one term to search.

L«

Suggestions

ADULTHOOD-
CHILDHOOD-
SCHOOL-AGE-CHILDREM
READING-ABILITY
CASE-REPORT
PHOMOLOGY-
READIMNG-DISABILITIES
AGED-

I

E xplode

Cloze

Drefinitiar. ..

]

Help

il

FIGURE 4-7 Suggestions for the term “hernia”

3. Click on asuggested term.

4. Click Definition to display a description for the highlighted term.

5. Search for the suggested term:

Using the Index

Click Search to search for the term without any narrower
terms.

Click Explode to search for the term and all its narrower
terms. (Note: Exploding isunavailableif the database does
not have a hierarchical thesaurus.)

The Index lists al the searchable terms in the database and indicates the
number of records that contain each term. Many databases have more
than oneindex. For exampl e, adatabase can have an index for the Author
field, and a separate index for the Title field. The Index is especially
useful for finding hyphenated phrases and variations of authors' names.
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Note: Words that appear too frequently to be used in searching are
omitted from the Index; these are called “ stopwords’ and arelisted in the
database Guide in the Help menu.

Looking Up an Index To look up an index term:

Term
1. Click Index on the button bar. WinSPIRS displays the Index screen.

2. Typeatermin the Index: text entry area.

et =10l
Options  Views Help
m Databasel % F‘rinll E Downloadl v Searches! ‘ D E.onientcl Thesaurusl
Index; ['F - Fiee Text Index | Lok Up
| coronary Change

FIGURE 4-8 Looking up “coronary” in the Index

WinSPIRS displays the Index Terms, with your term, or its closest
match, highlighted.

Records Oces Index Terms
R Show
72 72 CORONER'Y-ANGIOGRAPHY =
3 3 CORONAR'Y-ANGIOGRAPHY-ADVERSE-EFFECTS e
1 1 COROMARY-ANGIOGR APHY-ADVERSE-EFFECTSN-OLD-AGE
1 1 CORONARY-ANGIOGRAPHY ECONOMICS
1 1 CORONARY-ANGIOGRAPHY-EDUICATION B
4 | o

FIGURE 4-9 Index Terms
3. Scroll through the Index Terms. For each term, WinSPIRS displays
the number of records that contain the term and the total number of
occurrences of the term.
4. Click on any term of interest. WinSPIRS highlights the term.

5. Click Show to preview the records that contain the term. (Show is
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grayed out if you have more than one term selected.)

The CINAHL (R) Database
1 of 12639 matching STATLS

[ps Inhaled steroids for bronchiectasis
AU Kolbe-J; Wells-A; Rarm-FSF
G0 The Cochrane Library (Owford) 2000 issue 2 (6 p) (2 ref (Update Software, online or CO-ROM, updated quarterly)
AN 2000036283
] T Exercise therapy for low back pain. Exercise therapy for low back pain
AU van-Tulder-bWW; Malmivaara-A; Esmail-R; Koes-BiW

L b

50:  The Cochrane Library (Oxford) 2000 issue 2 (pp 18) (46 ref 16 hiby) (Update Software, anline or CO-ROM, updated

quaterly) x|
AN 2000036277 =
NEﬁIH\II Previous Hill All Fields I Addto Searchl

FIGURE 4-10 Records containing the index term “coronary”

Y ou can scroll through the records, change their display, and print
and download them as with records in the Search screen, but the in-
dex terms are not added to your search history until you search for
them, as described below.

Searching for Index Y ou can preview, print, and download records that contain a particular

Terms index term, but the term is not added to the Search History until you
search for theterm. After you search for an index term, you can combine
the search with other searches, limit the records retrieved by the search,
and save the search as part of your Search History.

To search for index terms:

1. Select one or moreterms. To select multiple terms, press [Shift] or
[Ctrl] and click on the desired terms

Recards Oees Entry Index Ierms

Shiow

Search

COROMARY-HEART-DISEASE-PRONE

28 7 COROMNARY-PRONE -
4| 3

FIGURE 4-11 Searching for multiple terms in the Index

2. Click Search. WinSPIRS adds the term(s) to the Search History. If
you select multiple terms, WinSPIRS combines them with the or
operator.
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Changing Indexes If the database you are searching has more than one index, you can
change indexes as follows:

1. Click Change... or chooseChange Index... fromthe Options menu.
WinSPIRS displays the Available Indexes dialog box

Available Indexes x|
15 -155M
L& - LANGUAGE Caeel |
Py - PUBLICATION YE&R
CC - CLASSIFICATION CODE[S) Dezcription I
PO - POPULATION
AL - COMPOSITE AGE GROUP Help I
uD - UPDATE CODE
AM - PSYC ABS.WVOL. AND ABS. MO,
JC - JOURKMAL CODE
o il

FIGURE 4-12 Selecting an index

The Free Text Index islisted first and is the default. It indexes the
fieldslisted in parentheses, and isagood index to search if youdon't
want to limit your search to a specific field.

If you are searching more than one database, the indexes that are
common to al the databases are listed under the heading “ UNIVER-
SAL", and unique indexes are listed under the database in which
they occur.

2. Click on the desired index.

Y ou can select more than one field-specific index by holding down
[Shift] or [Ctrl] and clicking on the indexes you want to search.
However, the Free-Text index can only be searched by itself.

3. Click Select to select the index(es) you want to search and to return
to the Index screen. The names of the selected indexes appear in
parentheses next to the Index: prompt.

Using the Thesaurus

Many databases include a thesaurus, which isalist of controlled
vocabulary terms used to standardize the indexing in the database. The
Thesaurus enables you to select and search for synonyms, related terms,
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Looking Up a
Thesaurus Term

and preferred terms. If the thesaurus is arranged hierarchically, you can
select more genera (broader) and more specific (narrower) terms.

To look up athesaurus term:

1. Click Thesaurus on the button bar. WinSPIRS displays the
Thesaurus screen.

2. Typeatermin the Thesaurus: text entry area

: a =lo(x]
" File. Edit LKl Options Vi Help
@Dalabasel ﬁ Pilnll Duw;wluadl $ SBarchssl \ndexl D E,\Jntenlcl { Thesaurus
| Thesaurus: Iheapan Look Up

Herpesvirus Infection ses Herpesvirus Infections ﬂ Tem Information
Herpesvirus Infections = |
HERPESVIRLISES ey
Hetpesviruzes Search Options -
* |HERZEGOVINA,
Bosnia-Herzegoving * Single Tem
" Egplode

FIGURE 4-13 Looking up a term in the Thesaurus

3. Click Look Up. WinSPIRS displays the Permuted Index, with your
term or its closest match highlighted.

Permuted Index

HETASTARCH
Hetastarch see Hydraxyethyl Starch
- [HETEROCYCLIC
Heterocyclic Compound see Heterocyclic Compounds

Heterocyclic Compounds Search Mow
HETEROLOGOUS =

Transplantstion, Heterologous see Xenografts Add to List..
HETEROSEH{UALITY — =

Heterosexuality iewy List
HETEROTORIC

Heterotopic Ossification see Ogsification, Heterotopic
Ozsification, Heteratopic

HEXACHLOROPHENE -
14 | »

FIGURE 4-14 Permuted Index, showing the descriptor phrases in which
the term occurs

4. Scroll through the Permuted Index. It listsall the descriptor phrases
in which each controlled vocabulary term occurs. Y ou can get
information and search for any term of interest, and you can add
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Term

Notes, related terms
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termsto alist for batch searching.

The WinSPIRS Thesaurus includes a Term Information section, which
provides details about a selected thesaurus term. The information
provided depends on the database you are searching. It often includes a
definition, scope notes, previousindexing terms, and related, broader,
and narrower terms.

To get information about a thesaurus term:

1. If necessary, look up aterm in the Thesaurus as described on page
4-17.

2. Click on aterm in the Permuted I ndex.

3. Click Term Information. WinSPIRS displaysthe Term Information
screen.

!4 WinSPIRS 5.00 - The CINAHL (R) Database -0 ll
File Edit Utiities Options  Wiews Help

@ Databasel a F'Hntl E Downlaadl M Searchasl Indexl Conlentsl Thesaurus

Thesaurus: |hespan Look un|
Term Information
Hydroxyethyl Starch & | | Tierm Infarmatian
DEFIMITION OF TERM: 1991. Before 1991 see under PLASMA, SUBSTITUTES ok
Baci
Used Far: Hetastarch; Hespan Search Options
* Single Term
" Explode

TREE 1 of 1. Hemstologic, Gastric, Renal Agents (Mon-Cinahl)
Colloids
Hydroxyethnd Starch

Search Now |

Add to List.
Wiew List..

FIGURE 4-15 Term Information, showing term notes, related terms, and
tree structure (broader and narrower terms)

Y ou can search for theterm, add theterm to alist to search for later,
or get information on another term.
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Displaying Trees

Some thesauri display broader and narrower terms in a hierarchical
structure called a “tree.” Trees are shown in abbreviated form in the
Term Information screen.

To display the complete trees:

1. If necessary, get information about aterm as described above.

2. Select View Full Tree from the Options menu. WinSPIRS displays
the Full Tree View screen.

!4 WinSPIRS 5.00 - The CINAHL (R) Database -0 ll
File Edit Utiities Options  Wiews Help

m Databasel a F'Hntl E Downlaadl S Searchasl Indexl Conlentsl Thesauns
Thesaurus: | hespan Lock un|

Full Tree View

- AR Albuming d Term Information
Lower numbers indicate Lo - -ffr“m Alburmin e
. - Dexdrans —_—
broader, more general terms - M S
B Plasma Pratein Fraction
Soo- - Crystalloid Soltions o Single Ter
B . Lactated Ringer's Solution
B Coagulants " Exglodein
S Blood Coagulation Factors
. - -Fikbrinogen — izl
. - L. - - - Thrombaplastin
ngher numbers indicate b __ - _Tissue Plasminogen Activator Search Now |
narrower, more specific terms 4 Hemostatics

5 ___Aminocaproic Acids Add to List.
E. - - Antifibrinoytic Agents Wiew List..
S - - -Fibrin Tizsue Adhesive _—
. - -Fikbrinogen
L. - - - Thrombaplastin
4__ _Heparin Antagonists
Sooo- - - - Protamines
R Witamin k. -
‘ o

FIGURE 4-16 Full Tree View, showing the broader and narrower terms
for “kidney”

The column of numbers on theleft side of thetreeindicatesthe level
of each term in the tree. Broader, more general terms are indicated
by lower numbers, and are listed further left than narrower, more
specific terms.

Y ou can search for, get information on, or add to alist any termin
the tree.
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WinSPIRS allows you to search for thesaurus terms directly from the
Permuted Index, Term Information, and Full Tree View screens. Once
you select aterm, you can search for it individually, or you can add it to
alist of thesaurus terms for batch searching.

To search for thesaurus terms:

1.

Select any term of interest in the Permuted Index, Term Information,
or Full Tree View screen.

In the Search Options box, choose the type of search you want to
perform:

e Sdect Single Term to search for the selected term without its
narrower terms.

*  Select Explode to search for the selected term along with its
narrower, more specific terms. This is more comprehensive
than searching for the term by itself. (If the thesaurusis
organized into trees, you may be ableto select thetreein which
to explode the term.)

Click Search Now to perform the search, or click Add to List to add
ittoalist of searchesto perform later.

If the thesaurus you are searching uses subheadings, WinSPIRS
displays the Subheadings Selection dialog box. Select one or more
subheadings and click OK. See* Selecting Subheadings’ on page 4—
21 for instructions.

If you chose Search Now, WinSPIRS copies the term, and any
subheadings, to the Search screen and performs the search.

If you chose Add to List, WinSPIRS copies the term, and any sub-
headings, to the Selected Term List. Y ou can then view the list, add
more searchesto it, or perform al of the searches.

If You Have Built a List of Searches

Once you add a search to the Selected Term List, you can view thelist,
add more searches to it, or perform al of the searches.

To view thelist:

Click View List... in the Permuted Index, Term Information, or Full
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TreeView screen. WinSPIRS displaysthe Selected Term List diaog
box

Selected Term List

Selected Terms Selected Subheadings

MOME - Term without subheadings -
BL - ELOOD

CF - CEREEROSPIMNAL FLUID

Cl - CHEMICALLY INDUCED

CL - CLASSIFICATION

CM - CONGEMITAL

CO - COMPLICATIONS

DH -DIET THERAPY

Dl - DIAGHMOSIS

DT - DRUG THERAPY

EC - ECONOMICS

EH - ETHHOLOGY

EM - EMBRYOLOGY =

Change Subheadings | Search List |

Ok | Cancel | Help |

FIGURE 4-17 Selected Term List with subheadings
To delete searches from the list:
1. Click onasearchinthe Selected Term List.

2. Click Clear. WinSPIRS del etes the term and any subheadings
selected for that term.

To perform the searches:

e Click Search List in the Selected Term List dialog box. (You can
also click Search List in the Permuted Index, Term Information,
and Full TreeView screens.) WinSPIRS performsall of the searches
and discardsthe list.

Selecting Subheadings

Subheadings are quaifiers used in some thesauri to describe specific

aspectsof terms. If the database uses subheadings, you need to apply one

or more to your term before searching for the term.

To select subheadings:

1. Whenyou click Search Now or Add to List in the Permuted Index,
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Term Information, or Full Tree View screen, WinSPIRS displays
the Subheadings Selection dialog box.

Subheadings Selection

Selected Tem - Heria

Choose from these Subheadings

ALL - Apply &l Subheadings ﬂ
MOME - Termn without subheading
BL - BLOOD

CF - CEREBROSPIMAL FLUID

Ll - CHEMICALLY INDUCED

[CL - CLASSIFICATION

CH - CONGEMITAL -
1| | B

[escrption |

n

Uze these Subheadings
WOME - Term without subheadingﬂ

sriddes |
BL -BLOOD
ceBemoveds | CF - CEREBROSPIMNAL FLUID

Cl - CHEMICALLY IMDUCED

CL - CLASSIFICATION

<<Remove Alls< | CM - COMGENITAL
C0O - COMPLICATIONS v

i .

Ok | Cancel |

Help |

FIGURE 4-18 Subheadings Selection dialog box

2. Click on asubheading in the Choose from these Subheadings list.

3. If desired, click Description to view a short description of the

subheading.

4. Click >>Add>> to add the subheading to the Use these Subheadings

list.

5. Repeat steps 2 through 4 to apply additional subheadings to your

term.

6. Click OK. WinSPIRS searchesfor theterm and any subheadings, or
adds the search to the Selected Term List.

WinSPIRS keepstrack of the thesaurustermsyou view in the Thesaurus

History.

To view the Thesaurus History:

e Select Show Thesaurus History from the Options menu.
WinSPIRS displays the Thesaurus History dialog box. It displays
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thesaurus terms you have viewed and indicates the screen in which
each was viewed

Thesaurus History |

Hernia, Yentral [ Term Information |
Herria, Ventral [ Permuted List |

Kidney [ Parmutad List ]

Kidney Transplantation [ Tem Informatian ]
Fidney Transplantation [ Permuted List ]

(] | Eancell HeIpI

FIGURE 4-19 Thesaurus History
To return to the display of aterm:
1. Click onatermin the Thesaurus History.

2. Click OK. WinSPIRS returnsto the screen in which you had viewed

the term.
Resetting the At any point, you can clear the Selected Term List and Thesaurus
Thesaurus History, and return to a blank Permuted Index screen.

To reset the Thesaurus:

1. Choose Reset Thesaurus from the Options menu at the Permuted
Index, Term Information, or Full Tree View screen. WinSPIRS
confirmsthat you want to reset the Thesaurus.

2. Click Yes.
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Using the Table of Contents

Looking Up aFull Text
Record

Showing Full Text
Records

Databases that provide the full text of documents are organized
hierarchically. These full text databases include a Table of Contents,
which is similar to that in abook: it provides an outline of the database,
which may be organized by subject, publication, chronology, or other
means.

The Tableof Contentsisnot availablefor bibliographic databasesthat do
not have full text.

Tolook up arecord in the Table of Contents:

1. Click Contents on the button bar. WinSPIRS displays the Table of
Contents.

2. Click the plusicon: & to the left of atopic of interest. WinSPIRS

. . .
displays the topic's subtopics.
(] 4
Fie Edib Utlities Records Mark Options Views Help
-@ [Drataba: eI ﬁ PnnLl E Da-i\'“ﬂoadl % Searches| Indexl [ Contents The:aumsl
Table of Contenis | cul ation Sheets : Mo, 9, PREVE
C \RIE] e Expand
1) Bibliographical Reference Contract
1) Unttled Section
=) Ferces _| Contract 4l
=) Gates Synchrorize
=) Mainterance
=) Covers for below ground stores Show
=) Scraping ramps

Z)Mo.10. USE OF ALL-TERRAIM VEHICLES [ATYs) FITTED WITH SPRAY EQUIPMENT ;l

FIGURE 4-20 Expanded topics in the Table of Contents
3. Scroll through the subtopics and expand one of interest.
4. Continue expanding topicsuntil you reach alevel of topicsthat have
book: I and page: & iconsto their |eft. These icons represent

records and sections of records, which you can display, as described
below.

To show arecord in the Table of Contents:

1. Click on any topic with abook: & or page: E] icon to its left.
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| Neng\ll Previous Hitl Brief Fields | Addta Searchl

2. Click show. WinSPIRS displays the text of the highlighted topic

I OSH-CD: No.10. USE OF ALL-TERRAIN VEHICLES (A, : Introduction

Intreduction

@ This information sheet lists some hazards that may be net when spraying with the use of
AT¥3, It contains practical advice and information for manufacturers, suppliers and users
on how to eliminate and reduce them. [Additional precautions may be necessary when mast and
axial sprayers are used. Consult your local HSE inspector on these.)

@ It does not deal with the stability or braking requirements of ATVs when fitted with mounted

fel
Blle L L

FIGURE 4-21 Portion of a full-text record

3. Scroll through thetext. Note that you can scroll to other topicsin the
Table of Contents.

4. If necessary, click Synchronize to scroll to and highlight the
heading in the Table of Contents that corresponds to the currently
displayed text.

Y ou can mark, print, and download portions of the full text records. See
“Marking and Unmarking Records” on page 5-17, “ Printing Records’
on page 5-19, and “Downloading Records” on page 5-22 for more
information.

Using the Search History

Reusing Search
Requests

The Search History areaof the Search screen provides anumbered list of
all your search requests and indicates the number of records retrieved by
each. The Search History is updated with each search request.

Y ou can reuse or clear any search from the Search History. Y ou can aso
save your history and rerun a previously saved history.

Y ou can reuse any search request in the Search History to combine it
with anew search or to show, print, or save the records retrieved by it.

To combine a previous search with a new one:

1. Click onthe desired search request in the Search History area and
click Retype. The search statement is automatically placed in the
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Search: prompt.

Alternatively, you can typethe number of the desired search request
in the Search: prompt.

Combine the search with additional terms using the available
operators. For example, you could construct a search request, #1
and freud in au.

Click Search. The Search History reports the number of records
retrieved by the search request and the records are displayed in the
Retrieved Records area.

To show, print, or save the results of a previous search:

1.

Double-click on the desired search in the Search History window.
WinSPIRS performs the search on the currently selected
database(s). The records from the search are displayed.

Select Print Records or Save Records from the File menu.
See “ Showing Records” on page 5-1, “Printing Records’ on page 5—

19, and “Downloading Records’ on page 5-22 for more informa-
tion.

During a search session you can clear searches from the Search History
area. For exampl e, before you save asearch history you can eliminate the
unwanted search statements for clarity.

1.

Click the Clear... button in the Search History area or choose Clear
Search History from the Edit menu. WinSPIRS displays the Clear
Search History dialog box.

Indicate the searches you want to clear:
e Click All to clear the entire search.

e Click Searches to enter the numbers of the searchesto clear.
Use commas to separate individual search statements and
hyphens to identify a range of search statements. For example,
to clear search statements 2 and 3 and search statements 7
through 10, type 2, 3, 7-10.

Click OK. WinSPIRS renumbers the remaining searches, if
necessary.
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Saving a Search
History

Running a Saved
Search History

WinSPIRS allows you to save your search requests and run them during
future work sessions. Thisis especially useful for complex searches or

those you perform on aregular basis.

Note: You may want to clear unwanted searches before saving, as

described in the previous section.

To save your search history:

1. Choose Save Search History... from the File menu. WinSPIRS

displays the Save Search History dialog box.

Sawe Search History ?| X|

Save in: | ‘= WinSPIRS 5.0

DBASE

File name: [search.his Save |
Save as ype: [History Files(* his) i Cancel |
Help I

Description: IDSH-CD Part &,

FIGURE 4-22 Saving a search history

2. Select the appropriate drive and directory from the lists provided.

3. Thedefault name of your search history fileissearch.his. Y ou can

type a new name File Name text entry area.

4. Enter abrief description, up to 45 characterslong. The description

will be available when you run the history.

5. Click OK to save the search history.

To run apreviously saved search history:

1. ChooseLoad and Run Searches... from the File menu. WinSPIRS
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displays the Run Search History dialog box.

Run Search History el |
Laok in: | = WinSPIRS 5.0 ~| <« =5 B~
DEASE

File name: [searc h.his Open |
Files of twpe:  [Histary Filss(~hiz) - Cancel |
Help |

D escription |

FIGURE 4-23 Running a saved search history
Select the appropriate drive and directory form the lists provided.
Select a search history from the list of search history files.

If desired, click Description for a description of the selected search
history.

Click OK torunthe search history. WinSPI RS performsthe searches
and displaysthe results in the Search History area of the Search
screen.

Note: If the search history isfrom adifferent database than the one
you are currently using you can still run the search. However, if
fields are searched in the search history that do not exist in the cur-
rent database, those search statements are identified withn/a inthe
results column; in other words, the results are not available.

Searching Multiple Databases

With WinSPIRS, you can search more than one database at atime. When
doing so, you must keep the following in mind:

The databases may not have all fieldsin common; if you searchina
specificfield (either in the Search screen or the Index), youwill only
retrieve records from those databases that contain the field.

The Thesaurusis unavailable, even if each of the selected databases
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has a Thesaurus.
»  The Suggestions feature is unavailable.
»  Each database hasits own set of Guidesin the Help menu.

See “ Selecting a Database” on page 3-2 for instructions on selecting
multiple databases.

Narrowing and Broadening Your Search

If your initial search request retrieves too many or too few records, you
can narrow or broaden the search using the following techniques. These
are discussed further in previous sections of this chapter.

To narrow your search:

»  “Searching in Specific Fields’ on page 4-9

e “Searchingin Limit Fields’ on page 4-10

* “Combining Terms with Operators’ on page 4-6

»  Select more specific terms by “Using the Index” on page 4-12 and
“Using the Thesaurus” on page 4-15.

To broaden your search:

e “Using Truncation and Wildcards’ on page 44, to retrieve
variations of your search terms.

*  “Combining Terms with Operators’ on page 4—6

»  Select broader terms by “Using the Index” on page 4-12 and “Using
the Thesaurus’ on page 4-15.

*  “Searching Multiple Databases’ on page 4-27)
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Showing Records

Changing Show
Options

5-1

Using Retrieved Records

Once you have searched for and retrieved records of interest, you have
several options, including displaying, printing, and downloading records,
and marking a subset of records. Y ou can also output recordsin avariety
of formats by changing the Show, Print, and Download options.

Y ou can show the records retrieved by any of your searches.
To show records:

1. Inthe Search History ares, click on the search you want to show; the
search is highlighted.

2. Click the Show button to display records for the selected search.

Records are displayed automatically after each search if you select
Automatic Records Display from the Options menu. Y ou can turn this
option off for faster searching, and then show retrieved records as
described above.

Y ou can determine how records are displayed by changing the Retrieved
Records Options. These options include which fields are displayed, how
field labels are displayed, and whether graphics are displayed within
records.

To change show options:

1. Choose Show Options... from the Options menu. WinSPIRS
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displays the Retrieved Records Options dialog box.

Retrieved Records Options x|

Choose from these Fields/Fieldsets Dizplay these Fields

ALL B | TI-TITLE
HITS - Fields with search terms Ca - CORPORATE AUTHORIS)

MARKED - Fields that are marked <<F|em0\.-'e<< Al - AUTHOR(S]

Default [T1.CA.AULED PE.SEIS) ED - EDITION
CITH - CITATION [T1LCAALLED PE.: PB - PUBLISHER
TI-TITLE <<F‘em°\’eﬁ"<< SE - SERIES
A - CORPORATE AUTHOR(S) IS - ISBM or 155N

Al - AUTHOR(S)

ED -EDITION -
4 | >
Dezcription |

Field Labels———— Other Ophions

& Short Field M amnes I Auto Full Screen
" Long Field Mames ¥ Indent Test

" Mo Field Mames ¥ Show Graphics

Ok I Cancel | Font... | FiHedFont...l DefauItSettingsl Help |

FIGURE 5-1 The Retrieved Records Options dialog box
2. Add the fields you want to show to the Display these Fields list.

Note: If the Make Default Fields button is available, you can make
the selected set of fields the default for the current database. Y ou
will be asked to restart WinSPIRS; the new default will be effective
every time you search the current database.

3. Indicate how you want fields to display in the Field L abels area:
* Short Field Names displays field abbreviations, such as“TI".

* Long Field Names displays the full field names, such as
“Title".

* No Field Names omitsfield names from retrieved records.

4. Choose from the Other Options:

* Auto Full Screen shows a full-screen view of theretrieved
records each time you click All Fields.

* Indent Text indents the text of retrieved records under thefield
labels.

* Show Graphics displays graphics within the text of retrieved
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records.

Note: WinSPIRS aways displays links to the graphics; Show
Graphics determines whether graphics are displayed inline in addi-
tion to the links.

5. If desired, change the style of text in retrieved records:

* Click Font to set the font and size of text.

» Click Fixed Font to select from alist of monospaced fonts, in
which al characters are the same width. These fonts are useful
for aligning columns and tables in records.

6. Click OK to close the Retrieved Records Options dialog box.

Y ou can sort up to 1000 retrieved records by afield that you choose. For
example, you can sort records alphabetically by author, or
chronologically by publication date. Y ou can then show, print, or
download the records in sorted order.

To sort records:

1. Choose Sort Records fromtheRecords menu. WinSPIRS displays
the Sort Records dialog box.

|

Sort Records

Field to sort on:

S T1- TITLE -
= Mane C#, - CORPORATE AUTHDH[SJ:I

: a1 - AUTHOR(S)
® fasEie e ED - EDITION

" Descending || |PE - PUBLISHER

Fv' - FUBLICATION YEAR

SE - SERIES

15 - ISBN or ISSN =

RIT  hlOTEC

Ok I Cancel I Help

FIGURE 5-2 Sorting records chronologically by publication date
2. Choose Ascending or Descending as the method of sorting.
3. Click onthefield to sort by.

4. Click OK. WIinSPIRS displays a progress message as it sortsthe
records.
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Searching from Retrieved Records

Lateral Searching

Y ou may see aword or phrasein aretrieved record that suggests an
alternative search strategy. Y ou can select the terms for searching and
WinSPIRS automatically places them in the Search: text entry box. This
process is often referred to as“ lateral searching.”

To make alateral search:

1.

Browse through the retrieved records. When you identify atermin
one of the recordsthat suggests another search, highlight theterm by
double-clicking or dragging across the term.

Note: Some words and symbols that might occur within records

have a specia meaning in WinSPIRS, (for example; operators such
as AND and OR, stop words, such as“the”, and hyphensor { and })
Do not include such itemsin the text you highlight for lateral search-

ing.
Click Add to Search.

If there is text already in the Search box, WinSPIRS adds a semi-co-
lon ; (Search Separator) before adding the new text, so creating dif-
ferent search strings that can be run in sequence.

. wir -(oix]
File " Ec Mark Options Views  Help
@Dalahasel %Plintl EannInadl ;% Searches Indexl Ennlenlsl Thesaurus
. Search: |"Appr0ved" inTl geamhi Suggest
FIGURE 5-3 A term selected from the Title (TI) field
3. Click Search.

Displaying Hotlinked Records

In some databases, records are linked to other relevant records. Thelinks
between these records, called “hotlinks,” appear as a different color or
shade of text within records.
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Look at the database Guide in the Help menu to see if the database you
are searching has hotlinks.

To show a hotlinked record:
1. Scroll through the retrieved records until you find ahotlink. Note

that when you pass the mouse over the hotlink the cursor changes
from an I-beam to a hand, as shown in the following figure:.

PsyclHFO
22 of 83in search #2

S0 Journal-for-the-Psychoanalysis-of-Culture-and-Society. 1388 Fal; Vol 3(2): 8-25 Z

IS 10380763 =

PY: 1998
[ 1898-02911-0055EE PREVIOLUS CHAPTER SEE MEXT CHAFTER _I

DT Chapter

Tl Father and son

AL Assouly-Piguet -Collette

BK: De Groef, Johan (Ed); Heinemann, Evelyn (Ed), et-al. {1994). Psychoanalysis and mental handicap. (pp. 65-76)

London, England: Free Association Books Lid. xvi, 214 pp . SEE BOOK

1B: 1853434310 (hardeover), 1853434329 (paperhack)

PY. 1999 ;I
AN 1998-01286-004 il
Negt Hit | Brevious Hit | Al Fields | Add o Search| =|E

FIGURE 5-4 Retrieved record with hotlinks

2. Click on the hotlink. WinSPIRS displays the linked record in the
Hotlink window.

ﬂHotlink =1Ol x|

File Edit Records Mark Options Help

| PsyclNFO
Linked Recard #1
AN. 19958-02911-0045EE PEEYIOUS CHAFTER SEE MEXT CHAPTER ﬁl
OT: Chapter i’
TI: Psychotherapy in a village for people with leaming disahbility.
Al Berry,-Paul
AF: Evangelische Stiftung Meuerkerode, Germany
Bk Ce Groef, Johan (Ed); Heinemann, Evelyn (Ed); et-al. (19949). Psychoanalysis and mental
handicap. (pp. 53-64). London, England: Free Association Books Ltd. xi, 214 pp.SEE BOOK

1B: 1853434310 chardcover), 18534343249 (paperback)
P 1995
LA English
AB: (from the chapter) Reparts an a specific program of care and therapy for patients dually

diagnosed as learning disabled and mentally handicapped. The program, developed in
Marth Germany by a team of psychiatrists, psychologists and other therapists, is hased
around a therapeutic village, with the carnerstone of all the services being the concept of
strukurelle Betreuung, in which the client gaing the required social structuring that will allow
them to achieve their autonormy and independence. The approach brings together the
residential care staft--those involved in operating the sheltered warkshops, primary care
dactars, psychiatrists, psychalogists, occupational therapists, physiotherapists and others
in a cooperative effort. The diagnostic process, especially with depressive disarders, and
the structured therapy services are described, and cases are illustrated briefly. {{c) 2000 APNLI
FsyelMFO, all rights reserved) LI

Mzt 0 || Eesaes i Brief Fields | fcd o Search| B

FIGURE 5-5 Hotlink window
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3. Click Close to close the window.

Y ou can also leave the window accessible by minimizing it or send-
ing it to the background; you can later display it by selecting Hotlink
Window from the Views menu.

SilverLinker Support

If your organi zation has set up support for the SilverLinker database, you
will see anew field, called FTXT (meaning full text), in some of the
displayed records.

Thisfield contains direct links to full text articles, located at publisher
web sites. If you click on the link, your default web browser launches
automatically, and links to the site containing the article.

If you know that you have SilverLinker support but you do not see any
records with full text links, check that you have set your options for
displaying records to include the field FTXT. (See “Changing Show
Options” on page 5-1.) If you till do not see any full text links, ask your
WinSPIRS administrator which publisher sites you have access to: your
search may not be finding any records for articles at those sites.

Displaying Local Library Holdings Information

When you look at recordsretrieved by a search, you may also see details
of local library holdings: that is, information about whether your library
has a copy of the publication, and, if so, whereit is stored. The exact

details you see depend on whether your WinSPIRS administrator has set



Displaying Graphics 5-7

thisfeature, and the amount of detail about location and availability that
they have decided to include.

Dan‘ne‘r‘xf:ring, “Dawn; Stevens, -Michaslod.; House,-Alvin-E. 3
Journal-of-Behavioral-Medicine; 1997 Apr Vol 20(2) 127-142
ULIE Per R 7Z6.5 JEBX w.l+ 1972+

. AlT:
Information about
b H

Justained change in parents receiving preventive interventions for
families with depression.

Eeardslee, -William-R.; ®alt,-Patrieia; Versage,-Eve-M.; Gladstone, -
Tracy-R.-G.; et-al

2merican-Journal-of-Psychiatry; 1997 Apr Vol 154(4) 510-515

ULIE Per - Current Display RC 321 AS5Z v.105+ 1949+

local library Lo
holdings, using ﬁu:

the field *LHM AUz

TN

-

Marked improvement of tardive dystonia in a schizophrenic patient
after electroconvulsive therapy.

Yoshida,-Keizo; Hasebe, -Takawi; Higuchi, -Hisashi; Shimizu,-Tetsuo
Human-Fsychopharmacology-Clinical-and-Experimental; 1996 Sep-oOct Vol
11¢{5) 421-4:23

Mo holdings information for this record

TI:

AT
H

HIM:

Trazodone therapy of the post-stroke depression.

Raffaele,-R.; Rampello,-L.; Veechio,-I.; Tornali,-C.; et-al
Archives-of-Gerontology-and-Geriatrics; 1996 Suppl 5 217-220
DEWEY EXT Per RC 952 Al A73X Not currently received. v.l1-v.16,no.1
138Z-Jan./Febh.1993.

TI:

Psychoactive drugs for pain control.

FIGURE 5-6 Examples of holdings information

Y ou can only see holdingsinformation if the *LHM field is supported by
the database, and if you select them to display in the Retrieved Records
Options dialog box. See “Changing Show Options” on page 5-1.

To display only records that have local holdings details:

1. Perform asearch.

2. Choose Show Options... from the Options menu.

3. IntheRetrieved Records Options dial og box, select *LHM and add it
to thelist of displayed fields. Click OK.

4. Choose Show Held Titles Only from the Records menu.

Displaying Graphics

Some databases include graphics, which are linked to the retrieved
records. The links appear as a different color or shade of text within
records, and usually say “ see graphics’. Y ou can display linked graphics
in a separate window or within the retrieved records.

Refer to the database Guide in the Help menu to determine if the
database you are searching has graphics.



5-8

Using Retrieved Records

To display graphics in a separate window:

1.

Perform asearch. The database Guide may suggest how to search for
graphics.

Scroll through the retrieved records until you find alinked graphic.
Note that when you pass the mouse over the link the cursor changes
from an |-beam to a hand.

Click on the link.

WinSPIRS displays the linked graphic in the Graphic window.

Click Zzoom In and Zoom Out, and select Fit to Window from the
View menu to resize the graphic.

Click Close to close the window.

Y ou can also leave the window accessible by minimizing it or send-
ing it to the background; you can later display it by selecting Graph-
ic Window from the Views menu of the Search, Index, Table of
Contents, or Thesaurus screen.

To display graphics within records:

1.

Perform asearch. The database Guide may suggest how to search for
graphics.

Select Show Options... from the Options menu. WinSPIRS
displays the Retrieved Records Options dialog box.

Select Show Graphics in the Other Options box.
Click OK. Graphics are displayed in the records, as shown below.

Notethat linksto the graphicsareincluded, allowing you display the
graphicsin a separate window.

Printing and Downloading Graphics

Y ou can print graphics from the Graphic window or embedded in
retrieved records. Y ou can download graphics only from the Graphic
window.

To print or download from the Graphic window:
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e Select Print Graphic or Download Graphic from the File menu at
the Graphic window.

To print graphics embedded in records:

e Check Print Graphics in the Print Records Options dialog box.
Graphics are printed within the text of records each time you print
records.

See “Changing Print Options” on page 5-12 and “ Changing Download
Options” on page 5-15 for more information.

Marking and Unmarking Records

Marking Records

With WinSPIRS, you can easily mark the records in which you are
interested, and later show, print, or download only thoserecords. At any
point, you can unmark records in which you are no longer interested.

Y ou can mark records in the Search, Index, Table of Contents, and
Hotlink screens

Records that provide the full text of documents are usually divided into
sectionsand paragraphsthat you can mark individualy. Collectively, the
reference fields of afull text record are treated as a section, except they
do not have apageicon.

The following table shows how to mark records for records.

To do this: Do this:
To mark a record Method 1:
[ Click the book icon to the left of the record you want to mark.
Method 2:

1. Put the cursor in the record.
2. Select Mark Record from the Mark menu.

WinSPIRS highlights the record.

(Sheet 1 of 2)
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To do this:

Do this:

To mark a section of a record

To mark a paragraph of a
record

To mark the reference fields

Tounmark arecord, section,
or paragraph:

To unmark all marked text

Method 1:
Click the page icon to the left of the section that you want to
mark; WinSPIRS highlights the text.

Method 2:
1. Put the cursor in the section.
2. Select Mark Section from the Mark menu.

Method 1:
Click the torn page icon to the left of any paragraph you want
to mark.

Method 2:
1. Put the cursor in the paragraph.
2. Select Mark Paragraph from the Mark menu.

1. Put the cursor in any of the reference fields.
2. Select Mark Reference Fields from the Mark menu.

Method 1:
Click the book, page, or torn page icon to the left of the record
or portion of record that you want to unmark.

Method 2:

Select Unmark Record, Unmark Section, Unmark
Paragraph, or Unmark Reference Fields from the Mark
menu.

Select Unmark All from the Mark menu.

(Sheet 2 of 2)




Printing Records 5-11

Printing Records

With WinSPIRS, you can print the records retrieved by any of your
searches. Y ou can a so determine which fields are printed and whether
graphics and the search history are included.

To print records:

1. Click Print on the button bar, or select Print Records from the File
menu in the Search, Index, Table of Contents, or Hotlink screen.
WinSPIRS displays the Print Records dialog box, as shown below

Print Records |
Frinter:  SSWHEAVYMETALNHP Lasen) et 2200-PS
— Print Figlds ————
1+ Az Shown C
ancel |
" Default
7 User Selected St |
£ barked and Default
Options. .. |
— Print Range
Help |
) tarked Records

&+ Al Displayed Records
' Current Becord [#14]
[ Flecnrdsl

Enter record numbers and/or record ranges
zeparated by commas. For example: 1.4.6-10

FIGURE 5-7 Print Records dialog box

2. Indicate the records you want to print in the Print Range area:

* Marked Records printsal records that are partially or fully
marked.

* All Displayed Records printsal records displayed from the
current search.

e Current Record printsthe current retrieved record.

* Records letsyou specify individual recordsto print. Separate
record numbers with commas, and use a hyphen to indicate a
range, suchas1,4,6-10.

3. Indicate which fields you want to print:
*  As Shown prints the currently displayed fields.
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» Default printsthe default fields for the database(s) you are
searching.

* User Selected printsthe fields selected in the Print Records
Options (click Options... to view or change the selected fields).

* Marked and Default prints the default set of fields and any
additional text that you have marked.

4. If desired, click Setup... to change the printer configuration.

5. Click Print to begin printing.

Changing Print Y ou can determine how records are printed by changing the Print

Options Records Options. These options include which fields are printed, how
field labels are printed, and whether graphics and the Search History are
printed.

To change print options:

1. Choose Print Options... from the Options menu or click Options...
in the Print Records dial og box. WinSPIRS displays the Print
Records Options dialog box.

Print Records Options i x|

Choose from these Fields/Fieldsets Frint these Fields

ALL ] ] B | TI-TITLE
HITS - Fields with search terms Al - AUTHOR(S)

Default [TLALLS0ISSM L AN LH. <<Hemwe<< 50 - SOURCE (BIELIOGRAPHIC CITA"

TI-TITLE ISSH - INTERMATIONAL STANDARD
TO - ORIGIMNAL TITLE LA - LANGUAGE OF ARTICLE

CM - COMMENTS <<F‘em°\’eﬁ"<<| &N - MEDLINE ACCESSION MUMBER
Al - AUTHOR(S) “LHM - LIBR&RY HOLDINGS MESSAG

AD -ADDRESS OF ALUTHOR
50 - S0OURCE [BIBLIDGHAPHICi}LI
»

« N I o
Dezcription |
Field Labelzs——— Other Ophian:
&+ Short Field Names ™ Print Search History I | Print Graphics
" Long Field Mames W Indent Test
" Mo Field Mames I One Record Per Page

Ok I Cancel | Font... | FixedFont...l DefaultSettingsl Help

FIGURE 5-8 The Print Records Options dialog box

2. Add thefields you want to print to the Print these Fields list.
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Note: If the Make Default Fields button is available, you can make
the selected set of fields the print default for the current database.
Y ou will be asked to restart WinSPIRS; the new default will be ef-
fective every time you search the current database.

3. Indicate how you want fields to print in the Field Labels area:
*  Short Field Names printsfield abbreviations, such as“TI”.
* Long Field Names prints full field names, such as“Title".

* No Field Names omits field names from printed records.

4. Choose from the Other Options:

*  Check Print Search History toinclude your search history with
printed records.

* Check Indent Text to indent the text of retrieved records under
the field labels.

e Check One Record Per Page to start each printed record on a
new page.

*  Check Print Graphics to print any graphicsin the retrieved
records. Each graphic is printed with its title, caption, and
associated record number, if available.

5. Click OK to close the did og box. The next time you print retrieved
records, the new optionswill be in effect.

Note: To print agraphic by itself, you must first display the graphic in
the Graphic window. Refer to “Displaying Graphics” on page 57 for
more information.

Downloading Records

With WinSPIRS, you can download to a floppy or hard disk the records
retrieved by any of your searches. Y ou can also determine which fields
are downloaded and whether graphics and the search history are
included.

To download records:

1. Click Download on the button bar, or select Download Records
from the File menu in the Search, Index, Table of Contents, or
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Hotlink screen. WinSPIRS displays the Download Records dialog
box.

Download Records 2=
Save in: | {3 WinSPIRS 50 =] « =k E@-
_1DBEASE
2] download, bxk
2] readme. bt
File name: o Save I
Sawve as lype: ITes-:l Ol txt] LI Cancel |

Help |

D ownload Range Download Fields
= WMarked Records = As Shown
= &l Displayed Records " Default
£ Current Record [#14] " UserSelectad

= Marked and Default
" Fecords I
Enter record numbers andsor record ranges Options
separated by commas. For example: 1.4 6-10 P |

FIGURE 5-9 Download Records dialog box
Type aname for the download file in the File Name box.

If necessary, choose a different drive and directory in which to save
thefile.

Check the type of records you want to download in the Download
Range area:

» Marked Records downloads all recordsthat are partially or
fully marked.

* All Displayed Records downloads all records displayed from
the current search.

e Current Record downloads the current retrieved record.

* Records letsyou specify individual records to download.
Separate record numbers with commas, and use a hyphen to
indicate arange, suchas1,4,6-10.

Check the fields you want to downl oad:

» As Shown downloads the currently displayed fields.

»  Default downloadsthe default fields for the database(s) you are
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searching.

» User Selected downloads the fields selected in the Downl oad
Records Options (click Options... to view or change the
selected fields).

* Marked and Default downloadsthe default set of fieldsand any
additional text you have marked.

6. Click Download to begin downloading.

Changing Download Y ou can determine how records are downloaded by changing the

Options Download Records Options. These optionsinclude which fields are
downloaded, how field labels are downloaded, and whether the Search
History is downloaded.

To change download options:

1. Choose Download Options... from the Options menu or click
Options... inthe Download Recordsdialog box. WinSPIRSdisplays
the Download Records Options dialog box.

Download Records Options x|

Choose from these Fields/Fieldsets Download these Fields

ALL S ddds | TI-TITLE
HITS - Fields with search terms Al - AUTHOR(S)

Default [TLALSOISSN LA AN *LHK, <<F|emove<< 50 - SOURCE (BIELIOGRAPHIC CITA

TI-TITLE ISSN - INTERNATIONAL STANDARD
70 - ORIGIMAL TITLE L4 - LANGUAGE OF ARTICLE

CM - COMMENTS <<F‘Bm""e’*"'“l #M - MEDLINE ACCESSION MUMBER
Al - AUTHOR(S) “LHM - LIBR&RY HOLDINGS MESSAC

AD -ADDRESS OF ALUTHOR
50 - S0OURCE [BIBLIDGHAPHICi}LI

4] | > | | |
Description |

Field Labels——— Other Options

' Short Field Mames ¥ Download Search Histary

¢~ Long Field Mames ¥ Download Record Numbers

7 Mo Field Hames ™ Formatted ASCI T ext

Ok I Cancel | Drefault Settings | Help |

FIGURE 5-10 Download Records Options dialog box

2. Add thefields you want to download to the Download these Fields
list.
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Note: If the Make Default Fields button is available, you can make
the selected set of fields the download default for the current data
base. Y ou will be asked to restart WinSPIRS; the new default will
be effective every time you search the current database.

3. Indicate how you want fields to download in the Field Labels area:

*  Short Field Names downloads field abbreviations, such as
STy

e Long Field Names downloadsfull field names, suchas“Title".
* No Field Names omitsfield names from downloaded records.

4. Choose from the Other Options:

e Check Download Search History to include your search
history with downloaded records.

e Check Download Record Numbers toinclude record numbers,
such as 1 of 7, with the downloaded records.

*  Check Formatted ASCII Text to insert a carriage return/line
feed after approximately 72 characters on each line.

5. Click OK to close the didog box. The next time you download
retrieved records, the new options will be in effect.

Note: To download graphics, you must first display the graphicsin the
Graphic window. Refer to “ Displaying Graphics’ on page 5-7 for more
information.
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WINnSPIRS Commands

This chapter providesabrief definition for each button and menuitemin
WinSPIRS. For more information, refer to the Index or to the online

Help.

Use this button/command

On this screen/menu

To do this

Add to List...

Add to Search

All Fields

Automatic Records
Display

Button on Thesaurus screen

Button on Search/Index/Table
of Contents screens

Button on Search/Index/Table
of Contents screens

Search/Index/Thesaurus/
Table of Contents screens
> Options menu

Add the current thesaurus term to a list of
terms to search

Add a highlighted term or phrase to the
Search: text entry area on the Search
screen

Display all fields in the retrieved records.
It also expands the Retrieved Records
area if Auto Full Screen is on in the
Retrieved Records Options.

When you click All Fields, the button
changes to Brief Fields.

Determine whether retrieved records are
displayed after each search.Turn
Automatic Records Display off for faster
searching; retrieved records are only
displayed when you click Show in the
Retrieved Records area.

(Sheet 1 of 10)
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Use this button/command

On this screen/menu

To do this

Back

Brief Fields

Change...

Change Index...

Clear...

Clear Search Area

Clear Search History...

Clear Term List

Clear Thesaurus History

Hotlink window > Options
menu

Hotlink window and
Thesaurus screen
Back button

Search/Index/Table of
Contents screens

Index screen

Index screen > Options menu

Search screen > Search
History area

Search/ Index/Thesaurus
screens > Edit menu

Search screen > Edit menu
Thesaurus screen > Edit
menu

Thesaurus screen > Edit
menu

At the Hotlink window, Back display the
previous hotlinked record that you viewed.

At the Thesaurus screen, Back display
the previous term information or permuted
index that you viewed.

Display the current set of fields selected in
the Retrieved Records Options dialog
box. It also shrinks the Retrieved Records
area if Auto Full Screen is on in the
Retrieved Records Options.

When you click Brief Fields, the button
changes to All Fields.

Display a list of available indexes from
which you can choose a different index to
search.

Display a list of available indexes from
which you can choose a different index to
search

Erase one or more searches from the
current search history

Erase all text from the text entry area of
the active screen.

Erase all or a portion of your current
search history.

Delete all terms you added to the Selected
Term List for later searching.

Clear the Thesaurus History, which lists
all the terms you viewed while in the
Thesaurus

To view the Thesaurus History, select
Show Thesaurus History from the
Options menu.

(Sheet 2 of 10)



6-3

Use this button/command

On this screen/menu

To do this

Close

Colours...

Contents

Contract

Contract All

Copy

Database

Download

Download Graphic...

Download Options...

Graphic/Hotlink/Full Text
windows

Search/ Index/Thesaurus/
Table of Contents screens >
Options menu

Button bar

Table of Contents screen

Table of Contents screen

Edit menu

Button bar

Button bar

Button on Download Records
dialog box

Graphic window > File menu

Search/ Index/Table of
Contents/Hotlink screens >
Options menu

Close the active window

If you leave the window open, you can
display it again by selecting Graphic
Window or Hotlink Window from the
Views menu.

Change the color scheme of the
WInSPIRS display

Display the Table of Contents screen for
full-text databases. The button is grayed
out if you are not searching a full-text
database.

Contract the highlighted Table of
Contents topic

Contract all expanded Table of Contents
topics

Copy the highlighted text or graphic to the
Clipboard for later pasting.

Displays a list of available databases from
which you can select one or more to
search

Download retrieved records to a floppy or
hard disk

Save the currently displayed graphic to a
floppy or hard disk.

Note: Even if graphics are displayed in
the body of the record, they must be
downloaded separately.

Determine which fields are downloaded
and whether the Search History is
included.

(Sheet 3 of 10)
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Use this button/command

On this screen/menu

To do this

Download Records...

End of Record

Exit

Expand

Explode

Fields to Search...

Fit to Window

Graphic Window

Guide

Help

Hotlink Window

Search/Index/Table of
Contents/Hotlink screens >
File menu

Search/ Index/ Table of
Contents/Hotlink screens >
Records menu

File menu.

Table of Contents screen

Button on Thesaurus screen

Search screen > Utilities menu

Graphic window > View menu

Views menu

Help menu

Search/ Index/
Thesaurus/Table of Contents
screens > Views menu

Save the results of your current search to
a floppy or hard disk.

Move to the end of the current record.

Exit WinSPIRS

Expand the highlighted Table of Contents
topic.

Search for anitem, and any of its narrower
terms.

Display a list of searchable fields in the
database(s) you are searching

Resize the displayed graphic to fit in the
window. It is useful if you have changed
the magnification of a graphic or if you
have resized the window

Bring the open Graphic window to the
foreground. (Only available if the Graphic
window is open.)

Provide unique and specific information
about the database(s) you are using

Provide information about using the
WiInSPIRS software. Press [F1] or click
the Help button to get Help on the active
window or dialog box. You can also
choose a Help topic from the Help menu.

Bring the open Hotlink window to the
foreground. (Only available if the Hotlink
window is open.)

(Sheet 4 of 10)
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Use this button/command

On this screen/menu

To do this

Index

Index Full Screen

Language Options...

Limit...

Load and Run Searches...

Look Up

Make Default Fields

Mark Paragraph

Mark Record

Mark Reference Fields

Search/ Thesaurus/Table of
Contents screens >Views
menu

Index button appears on the
Button bar

Index screen >Views

Search/ Index/
Thesaurus/Table of Contents
screens > Options Menu

Search screen > Search
History area

Search screen > File menu

Index/Thesaurus screens

Download Records Options/
Print Records
Options/Retrieved Records
Options dialog boxes.

Button

Search/ Index/Table of
Contents/ Hotlink screens >
Mark menu

Search/ Index/Table of
Contents/Hotlink screens >
Mark menu

Search/ Index/Table of
Contents/Hotlink screens >
Mark menu

Open the Index screen.

Expand the Index area

Select the language in which WinSPIRS
displays screens, buttons, and menu
items.

Limit the current search by language,
publication year, or other limit field

Reuse a previously saved search history.

Look in the Index Terms or Permuted
Index for the term you typed, and scrolls to
the nearest match.

Make the selected fields the default for
downloading, printing, or showing records
with the current database. WinSPIRS
needs to restart to change the default
fields.

The Make Default Fields button is
unavailable if WInSPIRS is not configured
to allow setting of default fields.

Mark the current paragraph of a full-text
record.

Mark the current record for later printing or
downloading

Mark the bibliographic fields of a full-text
record.

(Sheet 5 of 10)
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Use this button/command

On this screen/menu

To do this

Mark Section

Next Hit

Next Record

Paste

Previous Hit

Previous Record

Print

Print Graphic...

Print Options...

Print Records...

Search/ Index/Table of
Contents/Hotlink screens >
Mark menu

Search/Index/Table of
Contents/Hotlink screens >
Records menu

Next Hit button is available at
the bottom of those screens.

Search/ Index,/Table of
Contents screens > Records
menu

Search/ Index/Thesaurus/
Table of Contents screens >
Edit menu

Search/Index/Table of
Contents/Hotlink screens >
Records menu

Previous Hit button is
available at the bottom of
those screens.

Search/ Index/Table of
Contents screens > Records
menu

Button bar
Graphic window > File menu

Search/Index/Hotlink screens
> Options menu

Button on Print Records dialog
box

Search/Index/Table of
Contents/Hotlink screens >
File menu

Mark the current section of a full-text
record.

Move to the next occurrence of the term
you searched.

Move to the record immediately following
the current record

Insert the contents of the Clipboard at the
insertion point. Paste is only available if
you have copied text from WinSPIRS or
another application to the Clipboard.

Move to the previous occurrence of the
term you searched.

Move to the record immediately preceding
the current record

Print retrieved records.

Print the displayed graphic.

Determine which fields are printed, how
field names are printed, and whether

graphics and the search history are
included.

Print retrieved records

(Sheet 6 of 10)
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Use this button/command

On this screen/menu

To do this

Print Setup...

Records Full Screen

Reset Thesaurus

Restart...

Retype

Save Search History...

Search

Search History Full
Screen

Search List

Search Now

Search/Index/Table of
Contents/Hotlink/Graphic
screens > File menu

Button on Print Records dialog
box

Search/ Index/ Table of
Contents screens > Views
menu

Thesaurus screen > Options
menu

Search/ Index/Table of
Contents/Thesaurus screens
> File menu

Search screen > Search
History area

Search screen > File menu

Button on Search/Index
screens

Search screen > Views menu
Button on the Thesaurus
screen.

Button on the Thesaurus
screen.

Select which printer to use, page
orientation, and paper size. See your
Windows documentation for details on
Print Setup options

Expand the Retrieved Records area.

Choose Reset Thesaurus to clear the
term list and Thesaurus history and return
the Thesaurus to its startup condition

Reset all options to their defaults, clear
the Search History, and restart WinSPIRS

Re-enter the text of the highlighted search
in the Search: text entry area,

Edit the statement and search again
without retyping the entire statement.

Save your search history to a floppy or
hard disk for later use.

On the Search screen, it searches for the
term you typed in the Search: text entry
area. On the Index screen, it copies the
highlighted index term to the Search
screen and searches for the term.

Expand the Search History area

Search for the Thesaurus terms you have
added to the Term List

Copy the highlighted thesaurus term to
the Search screen and searches for the
term. (Depending on the database, you
may be prompted to add one or more
subheadings to the term before
searching.)
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WinSPIRS Commands

Use this button/command

On this screen/menu

To do this

Search Options

Searches

Select Database...

Show

Show Held Titles Only

Show Hits Per Database

Show Intermediate
Results

Show Marked Records

Show Options...

Show Thesaurus History

Radio buttons on Thesaurus
screen

Search/
Index/Thesaurus/Table of
Contents screens > Views
menu

Searches button appears on
the button bar.

Search screen > File menu

Search/Index/Table of
Contents screens

Search/Index/Table of
Contents screens > Records
menu

Search screen > Options
menu

Search screen > Options
menu

Search/Index screens >
Records menu

Search/Index/Table of
Contents/Hotlink screens >
Options menu

Thesaurus screen > Options
menu

Select one of the following, then click
Search Now

Single Term: to search only for that term.

Explode: to search for that term, and any
narrower terms.

Move to the Search screen

Display a list of available databases from
which you can select one or more to
search.

Display the record(s) associated with the
highlighted search statement, index term,
or contents heading.

Display only records from documents held
at your library. It is only available if your
system administrator has set up a library
holdings file.

Indicate the number of records your
searches retrieve from each database, if
you are searching more than one

Display the results of each word when you
search for a phrase, rather than just the
results of the phrase.

Show only the retrieved records you have
marked.

Determine which fields are displayed, how
field names are displayed, and whether
graphics are displayed.

Display a list of the thesaurus terms you
have viewed.
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Use this button/command On this screen/menu

To do this

Sort Records...

Split Screen

Start of Record

Suggest

Synchronize

Table of Contents

Table of Contents Full
Screen

Term Information

Thesaurus

Undo Last Move

Unmark All

Search/Index screens >
Records menu

Search/Index,/ Table of
Contents screens > Views
menu

Search/ Index/Table of
Contents, and Hotlink screens
> Records menu

Button on Search screen.

Table of Contents screen

Search screen/ Index screen
/Thesaurus screen >Views
menu

Table of Contents screen
>Views menu

Thesaurus screen.

Search/Index/Table of
Contents screens > Views
menu

Thesaurus button appears on
the button bar.

Search/Index/Table of
Contents/Hotlink screens >
Records menu

Search/Index/Table of
Contents/Hotlink screens >
Mark menu

Sortretrieved records and specify the field
to sort on and the order in which to sort

Divide the screen between the Retrieved
Records area and the Search History,
Index Terms, or Table of Contents area

Move you to the beginning of the current
record

Provide alternate search terms for the
term you enter

Display the portion of the Table of
Contents that corresponds to the text
currently displayed in the Retrieved
Records area

Display the Table of Contents screen for
full-text databases Note: The Table of
Contents command is disabled in
bibliographic databases

Expand the Table of Contents area
Display details about a highlighted term,
such as definitions, scope notes, and
broader and narrower terms.

Display the database’s online Thesaurus

Cancel the last action you performed

Unmark all marked records
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Use this button/command

On this screen/menu

To do this

Unmark Paragraph

Unmark Record

Unmark Reference Fields

Unmark Section

View Full Tree

View Last Suggestions...

View List...

View Loaded Databases...

Zoom In

Zoom Out

Search/ Index/Table of
Contents/Hotlink screens >
Mark menu

Search/Index/Table of
Contents/Hotlink screens >
Mark menu

Search/Index/Table of
Contents/Hotlink screens >
Mark menu

Search/Index/Table of
Contents/Hotlink screen >
Mark menu

Thesaurus screen > Options
menu

Search screen >Utilities menu

Button on the Thesaurus
screen

Search/Index/Thesaurus/
Table of Contents screens
>Utilities menu.

Graphic window >View menu

Zoom In button is available at
the top of the Graphic window.

Graphic window >View menu

Zoom Out button is available
at the top of the Graphic
window

Unmark the current paragraph of the full-
text record

Unmark the current record

Unmark the bibliographic fields of the
current full-text record

Unmark the current section of the full-text
record.

Display all the broader and narrower
terms of the current term. This is not
available for all thesauri.

Display the list of alternate search terms
from the last time you clicked Suggest.

Display the list of Thesaurus terms you
have selected for searching

List the currently loaded databases.

Enlarge the current graphic

Shrink the current graphic
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A

Add to List 6-1

All Fields 6-1

AND operator 4-6, 4-28

authors. see hyphenated phrases;
searching in specific fields

Auto Full Screen 5-2

Automatic Records Display 4-3, 5-1, 6-1

Automatic Subject Lookup. See Suggest

automatic subject lookup. see suggested
terms

B
Boolean operators. see operators
broadening your search 4-28
broader terms. see Thesaurus
button bar
Database button 6-3
Download button 6-3
Index button 6-5
overview 3-4
Print button 6-6
Searches button 6-8
Thesaurus button 6-9

C
changing
fonts 5-3
indexes 4-15, 6-2
languages 6-5
see also options
clearing
searches from search history 4-25, 6-
2
combining search terms 4-4, 4-64-8
configuring WinSPIRS 2-4
contents. see Table of Contents
contracting topics 4-23
see also Table of Contents

Index

conventions. see Manual conventions
copying text, graphics 6-3

D
databases
full-text. see Table of Contents
Guide to 3-11, 6-4
searching multiple 3-2, 4-27, 4-28
Show Hits Per Database 6-8
selecting 3-2—3-3
title screen, illustrated 3-3
View Loaded Databases 6-10
see also searching
default fields
for downloading 5-16, 6-5
for printing 5-13, 6-5
for showing 5-2, 6-5
deleting
see also clearing
descriptors. see hyphenated phrases;
Thesaurus
displaying. see showing
downloading
graphics 5-8
Make Default Fields 5-16, 6-5
marked records 5-14
options 2-5, 5-15, 6-3
records 5-13-5-16, 6-4
search history 5-16
downloading SilverPlatter software
ERL 2-2

E

End of Record 6-4

ERL options 2-5

examples of searching 4-2—4-3

exiting WinSPIRS 3-12, 6-4

expanding topics 4-23, 6-4
see also Table of Contents



exploding terms
in the Thesaurus 4-19
suggested terms 4-12

F

fields
field names 5-2, 5-13, 5-16
Fields to Search 4-9
field-specific indexes. see Index
limit fields 4-104-11
searching in 4-4, 4-94-11
showing all 6-1
sorting 5-3

finding records. see searching

Fit to Window 5-8, 6-4

Fixed Font 5-3

fonts 5-3

Free Text Index 4-15

full text. see Table of Contents

Full Tree View 4-18

G
graphics
copying 6-3
downloading 5-8
Fit to Window 5-8, 6-4
printing 5-8, 5-13, 6-6
showing 5-2, 5-7-5-9
zooming in and out 5-8, 6-10
Guide
showing 3-11, 6-4
stopwords list 4-13

H

hardware and software requirements 2-2

hardware requirements 2-2

Help
database-specific Guide 3-11, 6-4
WinSPIRS Help 3-11-3-12, 6-4

history. see search history; Thesaurus
history

hits in retrieved records

Next Hit 6-6

Previous Hit 6-6

Show Hits Per Database 6-8
Holdings Conversion Utility 2-7
hotlinked records 5-4, 6-4
hyphenated phrases 4-3, 4-4

|
IN operator 4-4, 4-10
indenting text
in displayed records 5-2
in printed records 5-13
Index
changing 4-15, 6-2
Free Text Index 4-15
overview 3-7
searching 4-12—4-15, 4-28
selecting terms 4-14
showing records 4-13
stopwords 4-13
installing ERL
downloading the software 2-2
installing WinSPIRS 2-2
networks 2-4
requirements 2-2

L
languages, changing 6-5
lateral searching 5-4
library holdings 2-8
configuration options 2-5, 2-11
configuring default messages 2-9
disabling holdings 2-8
displaying details 5-6
Show Held Titles Only 5-7, 6-8
limit fields 4-104-11
Load and Run Searches 4-26, 6-5
looking up terms
in the Index 4-13
in the Thesaurus 4-16



M

Make Default Fields 5-2, 5-13, 5-16, 6-5

making information available 2-8

Manual conventions 1-V

marking records 5-9, 6-5, 6-6
downloading marked records 5-14
printing marked records 5-11
showing marked records 6-8

menus, overview 3-4—3-6

N

narrower terms. see Thesaurus

narrowing your search 4-28

natural language mapping. see suggested
terms

NEAR operator 4-6, 4-28

networks
accessing network databases 2-6
installing WinSPIRS 2-4

Next Hit 6-6
NOT operator 4-8, 4-28
@)
operators
AND 4-6, 4-28
definitions of 4-6-4-8
IN 4-4, 4-10
NEAR 4-6, 4-28
NOT 4-8, 4-28
OR 4-7
WITH 4-6, 4-28
options

configuring WinSPIRS 2-4
downloading 5-15, 6-3
printing 5-12, 6-6, 6-7
showing 5-1, 6-8

OR operator 4-7

P

parentheses 4-4, 4-5
pasting text 6-6
Permuted Index 4-16

preferences. see options

Previous Hit 6-6

Previous Record 6-6

printing
graphics 5-8, 5-13, 6-6
Make Default Fields 5-13, 6-5
marked records 5-11
options 2-5, 5-12, 6-6
Print Setup 6-7
records 5-11-5-13, 6-6
search history 5-13

proximity operators. see operators

Q
quitting WinSPIRS 3-12, 6-4
quotes 4-3

R
reconfiguring WinSPIRS 2-4
records
downloading 5-13-5-16, 6-4
hotlinked records 5-4, 6-4
marking 5-9, 6-5, 6-6
navigating
End of Record 6-4
Next Hit 6-6
Previous Hit 6-6
Previous Record 6-6
Start of Record 6-9
Undo Last Move 6-9
printing 5-11-5-13, 6-6
selecting terms from 5-4
showing 5-1, 6-8
All Fields 6-1
Automatic Records Display 4-3,
5-1,6-1
sorting 5-3, 6-9
unmarking 5-9, 6-9, 6-10
see also downloading; printing;
searching; showing
related terms. see Thesaurus
requirements 2-2



Reset Thesaurus 6-7

restarting WinSPIRS 3-12, 6-7
Retype button 6-7

reusing search requests 4-4, 4-24
running saved searches 4-26

S
saving
search histories 4-26, 6-7
see also downloading
search history
clearing searches from 4-25, 6-2
downloading 5-16
printing 5-13
reusing searches 4-24
saving 4-26, 6-7

Load and Run Searches 4-26, 6-

5
Search History Full Screen 6-7
Show Hits Per Database 6-8
Show Intermediate Results 6-8
searching
combining terms 4-6-4-8
examples 4-2—4-3
fields 4-4, 4-94-11
finding word variants 4-3, 4-4
from retrieved records 5-4
hyphenated phrases 4-3, 4-4
limit fields 4-104-11
multiple databases 4-27, 4-28
narrowing and broadening your
search 4-28
numbers 4-3
operators 4-4, 4-6-4-8
options 2-5
parentheses 4-4, 4-5
quotes 4-3
reusing previous searches 4-4
Search screen, overview 3-6, 4-2
semi-colons 4-4
stopwords 4-13

suggested terms 4-11, 6-9, 6-10

truncation and wildcards 4-3, 4-4, 4-
28

see also Index; search history; Table
of Contents; Thesaurus

selecting

databases 3-2—3-3

Index terms 4-14

indexes 4-15

terms from records 5-4
Thesaurus terms 4-19, 6-1
see also changing; marking

semi-colons 4-4
showing

All Fields 6-1
Automatic Records Display 4-3, 5-1,
6-1
fonts 5-3
graphics 5-2, 5-7-5-9
Make Default Fields 5-2, 6-5
marked records 6-8
options 5-1, 6-8
records 6-8
in Hotlink window 5-4
in Index 4-13
in Search screen 4-3, 5-1
in sorted order 5-3
in Table of Contents 4-23
Show Held Titles Only 6-8
Show Hits Per Database 6-8
Show Intermediate Results 4-3, 6-8
Split Screen 6-9
Thesaurus history 6-8
trees in Thesaurus 4-18
see also viewing

SilverLinker

configuring 2-6
displaying links 5-6

SilverPlatter Information 1-2
software requirements 2-2
sorting records 5-3, 6-9



SPLHA. see library holdings
Split Screen 6-9
Start of Record 6-9
starting WinSPIRS 3-1
stopwords 4-13
subheadings 4-20
suggested terms 6-9
exploding 4-12
searching for 4-11
View Last Suggestions 6-10
Synchronize button 4-24, 6-9
synonyms. see Thesaurus

-
Table of Contents
expanding topics 6-4
overview 3-10
searching 4-23-4-24
showing records 4-23
Synchronize button 4-24, 6-9
Table of Contents Full Screen 6-9
tables. see Fixed Font
Term Information 4-17, 6-9
Thesaurus
overview 3-9
Permuted Index 4-16
resetting 6-7
searching 4-154-22, 4-28, 6-7
selecting terms 4-19, 6-1
subheadings 4-20
Term Information 4-17, 6-9
Thesaurus history
showing 4-21, 6-8
trees 4-18
View Full Tree 4-18, 6-10
View List 4-19, 6-10
title screen 3-3
trees 4-18
truncation 4-3, 4-4, 4-28

U
Undo Last Move 6-9

unmarking records 5-9, 6-9, 6-10

\Y
valid search requests 4-3
verLinker 5-6
viewing
tables. see Fixed Font
View Full Tree 4-18, 6-10
View Last Suggestions 6-10
View List 6-10
View Loaded Databases 6-10
see also showing

W
wildcards 4-4, 4-28
WinSPIRS
button bar 3-4
configuring 2-4
exiting 3-12, 6-4
Help 3-11-3-12, 6-4
installing 2-2
languages 6-5
menu bar 3-4-3-6
restarting 3-12, 6-7
starting 3-1
winspirs.ini 2-6
WITH operator 4-6, 4-28
workstation options 2-5

4

zooming in and out of graphics 5-8, 6-10
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